AJIMUHUCTPALIUS
TOPOJCKOI'O OKPYT' A POLIAJIB
MOCKOBCKOM OBJIACTHU

IIOCTAHOBJIEHUE
or CLF ZLSE Ne J///]

r. Pomans

OO0 yTBep X I€HUU aIMUHUCTPATUBHOI'O PErIaMeHTa NpeI0CTaBICHHUS
MYHHUIUITAIBHON YCIYTH 110 IepeperucTpaliii 3aXOpPOHEHUH Ha IPYTUX JIUI Ha
TEPPUTOPHUHU TOPOJICKOro okpyra Pomane

B cootBerctBuu ¢ PenepanbubeiM 3akoHOM OT 27.07.2010 Ne210-®P3 «O6
OpraHM3alli IPEeIOCTaBICHUS TIOCYJapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIyI»,
IIOCTaHOBJIEHHEM AIMHHHUCTpPAIMUA ropojackoro okpyra Pomans ot 18.10.2010
Ne532 «O IMopsigke pa3pabOTKU U yTBEPKACHUS aIMUHACTPATUBHBIX PETJIaMEHTOB
IPEeIOCTaBICHUS MyHULIUIIATBHBIX YCIIyT»,

[TOCTAHOBJIAIO:

l. Y TBEpaUTH IIpUJIaraeMalit aIMUHUCTPATUBHBIN perjiiaMeHT
IpeI0CTaBIEHUS] MYHULMIIAIBHON YCIIyTH IO TEepeperucTpalyy 3aXOpOHEHHH Ha
JPYTUX JIUL Ha TEPPUTOPHH ropockoro okpyra Pomaiis.

2. IlpusHaTh YTPaTUBIIUM CHJIy IIOCTaHOBJIEHHE AIMHHUCTpALUU
ropoackoro okpyra Pomans ot 08.07.2014 Ned2l «O6 yTBepKIeHHUH
aJMHHHCTPATUBHOTO perjiaMeHTa MpPeJOCTaBICHUs] MyHULUIAIBHONA YCIyI'H IIO
IepepernucTpaly 3aXOPOHEHUH Ha APYTHX JHI U OQOPMIIEHHIO YIOCTOBEPEHUH O
3aXOPOHEHUN.

3. OpraHu3allMOHHO-IIPABOBOMY OTAeNy AIMHHHUCTPALUKA TOPOJICKOIO
okpyra Pomane (MacnoBa E.M.) olecrneuuTs omyOIMKOBaHME HACTOSIIErO
IIOCTAaHOBJIEHUS B ra3eTe «Pomanbckuil BECTHUKY.

4. OTtneny SKOHOMHKH M LIeH AIMUHUCTpPALUU TOPOACKOro okpyra Pomaib
(EpmioB 3.B.) obecrnieuuTs pa3MelleHre CBEACHUH O MyHMLHMIIAIBHON yCiIyre Io
[IepeperucTpallid 3aXOpOHEHUN Ha JApPYrMX JMIl Ha TEPPUTOPHUH TOPOJICKOTO
okpyra Pomaney:

Ha 0HUIIMaTIBFHOM CaiiTe TOpPOJCKOro okpyra Pomans;

B PeecTpe MyHUIIMTIIANIBHBIX YCIyT (PyHKIUHN), IpeI0CTaBIsIeMbIX OpraHaMu
MECTHOT'O CaMOYIIpaBJIeHUs] FOPOJICKOro okpyra Porans;

Ha ¢enepanbHoM [lopTane rocyJapCTBEHHBIX U MYyHHULMIAIBHBIX YCIYr B
@enepalbHOM peecTpe TOCyAapCTBEHHBIX U MYHULIMITAIBHBIX YCIIYT;

B MEeCTax IMpe0CTaBIE€HUS YCIyTH.



5. KoHTponb 3a BBEIIOJHEHHEM JAHHOI'O IIOCTAHOBJIEHHS BO3JIOXKHTH Ha
3amectuTens [ naBel  AIMHHHCTpallMd  TOPOACKOTO  OKpyra  Pormans
Huxuruesa A.C.

I'naBa ropoackoro okpyra \h/ A.B. ApTtioxuH



YTBepKICH

[IOCTAHOBJICHUEM AIMHMHHCTpanuu
FOPOJICKOTO OKpyra
Porans
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AIMUHUCTPATUBHBIH periaMeHT
IPEOCTABIIEHUS MyHUIIUNATBHOM YCIIyTH 110 IEPePEerHCTPaIlK 3aX0OPOHEHH Ha APYTUX JIUI] HA
TEPPUTOPHUU TOPOACKOTO OKpyra Poruans
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MYHHLUIIAIIBHAS yCIyra 10 MEPeperucTpalui 3aXOPOHEHHUH Ha IPYrux JIUI
Ha TEPPUTOPHUHU TOPOJICKOT0 OKpyra Pormass;

aJIMUHHMCTPAaTUBHBIA PErTIAMEHT IIPEIOCTABICH!SI MyHUIIUIIATHHON YCIIYTH 110
[IepEepPerucTpallii 3aXOPOHEHUH Ha JPYTUX JIAI[ HAa TEPPUTOPHH TOPOICKOTO
okpyra Poiains;

M0, oOpalnaromieecs ¢ 3asBICHUEM O IIPEIOCTABICHUH Y CITYyTH
Pomansckuit MHOT0(yHKIHOHATBHBIH LEHTD
rOCyJapCTBEHHBIX U MyHULUNIAIBHBIX YCIIYT;
MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHAS ceTh «VIHTepHeTY;
rocyzapcTBeHHas HHpopMaIoHHas cucteMa MockoBckoit obmactu «Ilopran
TOCYJApCTBEHHBIX ¥ MYHHUIUNAIBHBIX yCcIyr MOCKOBCKOM 00acTmy,
pacroiokeHHas B cetd MHTepHeT mo aapecy http://uslugi.mosreg.ru;
(benepanbHas rocyjapcTBeHHas HHGpOpManUOHHas cucTeMa «EXuHbIN mopTat
rOCyJapCTBEHHBIX U MYHHUIUNAIBHBIX YCIyTr (QyHKIUI)», pacnojoKeHHas B
cet MHTEpHET 1o anpecy http://www.gosuslugi.ru;

TrOCYyJapCTBEHHbIE  OpraHbl, OpraHbl  MECTHOTO  CaMOYIIPaBJICHHS,
y4acTBYIOILIHE B IPEIOCTaBIEHUH TIOCYIAPCTBEHHBIX WM MYHHUIMIIATBHBIX
yeyT;

MpEAOCTABIICHUA

3apoc O  NPeAOCTAaBICHUU  YCIYrH,  IPEACTaBICHHBIA  JFOOBIM
IpeayCMOTPEHHBIM PeritaMeHToM criocotom;

uHbOpMaIMOHHAS CHCTEMA,

enuHas HMHGOpPMAalMOHHAs CHCTEMa OKa3aHUS TOCYAApCTBEHHBIX |

MYHHUIUIAIBHBIX YCIyr MOCKOBCKOM 061acTH;

(benepanbHas rocyaapcTBeHHas HHGOpMalMoHHas cucteMa «Enunas cucrema
HIeHTHQUKANIUK U ayTeHTHUKauuu B UH(pacTpyKType, obecneunBaromeii
UH(POPMALIMOHHO-TEXHOJIOTHYECKOE  B3auMOJeiCcTBHEe  HHGOPMAIIHOHHBIX
CUCTEM, HCIONB3YEMBIX U1 IPEAOCTABICHUS TOCYJApCTBEHHBIX U
MYHHUIUIAIBHBIX YCIYT B 3JIEKTPOHHOH Gopmer;
ABTOMaTH3UPOBAHHAS UHpOpMAIHOHHAS
JIEATENBHOCTHI0O MHOTOQYHKIIMOHAIBHOTO IIEHTPA;

cucrema yIIpaBJICHHSI
PernonanbsHas reorpaduyeckast ”HGOpPMaIMOHHAS CHCTEMa ISl 00eceYeHus
NESTeIbHOCTH  OpPraHoB  rOCYJapCTBEHHOMN
camoynpasieHusi MOCKOBCKOM 06acT;
OnekTpoHHas nupoBas NOAMUCH, BBIIAHHAS Y TOCTOBEPSIOIINAM IICHTPOM;
OJNEeKTpOHHBIH 00pa3 JOKyMeHTa.
JIOKyMeHTa B OyMaKHOU popme;

BJIaCTH Hu MECTHOI'O

[lony4yeHHBII myTeM CKaHHPOBAHUS



Paszgen I. O0mue monoxeHus

1. ITpeomem pezynuposanua AOMuHuCmpamueHozo peznamenma

HacTosimuii aIMHUHHCTPAaTUBHBIA perjiaMeHT (nanee - PeriameHT) ycTaHaBIMBaeT
CTaHJapT IPEAOCTABICHUAS MYHUIIUIIAILHOM YCIIYTU MO MepeperucTpaluy 3aXOpOHEHUM Ha IPyTUX
JIMI] Ha TEPPUTOPUHU FOPOACKOro okpyra Pomans (manee — Yciyra), cocTas, OCIEA0BATEIBHOCTD U
CPOKH BBINOJIHEHHUS] aAMHHUCTPATUBHBIX IPOIEAYp MO0 MPEAOCTABICHHUIO YCIyTd, TpeOOBaHUS K
NOPSIIKY UX BBIIIOJHEHHS, B TOM YHCIE OCOOCHHOCTH BBHINOJHEHHS aJMUHUCTPATUBHBIX IIPOLENYP
B JJIEKTPOHHOM (opme, a Takke OCOOEHHOCTH BBINOJHEHHS aIMHHUCTPATHBHBIX IPOLEAYpP B
MHOTOGYHKIIMOHAIBHBIX IeHTpax (naree M®L]), GopMbl KOHTPOJIS 3a MCIIOJHEHHEM HACTOSIIErO
Permamenrta, nocyneGHbINi (BHeCyneOHBIM) NOPSIOK OOKaJOBaHHWS peIICHUWA W JEHCTBUHN
(Ge3meiicTBUsA) AQMHMHHUCTpALlMUM TOPOACKOro OKpyra Pomane (mamee - AIMHHHACTpAIHS),
JOJDKHOCTHBIX JIMI AJMHHHUCTpAllUd TOpPOACKOro oxpyra Pomane, mu00 MyHHIMIAIBHBIX
CIIy’KalluX.

2 JIuya, umerouiue npaso Ha noayuenue Ycayzu

2.1. Jluuamu, MMEIOLIMMHU [IPaBO HA MOJYYEeHHUE Y CIYTH, SBSIOTCS QU3MUYECKHE JIUIa, Ha
KOTOPBIX 3apeTHCTPHUPOBAHO POJCTBEHHOE, CeMeifHoe (poJoBO€) 3axOpoHeHWe (mamee —
3asBUTEID).

2.2. UHtepechl nul, yKa3aHHBIX B myHKTe 2.1 Hactosimero Permamenrta, Moryr
IIPEACTaBIIATh UX NPENCTABUTENN NPH HATUYHM JOBEPEHHOCTH, OQOPMIICHHON ¢ COOMIOIeHHEM
TpeboBanuit ['paxknanckoro kozekca Poccuiickoit ®@enepanuu, MOATBEPKIAIONICH ITOJHOMOYHMS
IPEACTaBUTENs Ha COBEPIICHHME NEUCTBHH IO NEpeperucTpalyyl 3aXOPOHEHHs] Ha JIPYyroe JIHIIO
(manee — mpeaCTaBUTENb 3asIBUTENS).

3. Tpebosarnus k nopadKy uHopmuposanus o nopadke npedocmas1eHua
Yenyzu

3.1 T'paduk paGorer M®LI, u NX KOHTaKTHbIE Tele(OHBI IpUBeAeHBI B [Ipunokenun 1 K
Pernamenry.
3.2 Hudopmanus 06 oKa3aHHU YCIyTH pa3MeIaeTcst B 3JIEKTPOHHOM BHE:
a) Ha O(UIMAIBHOM caliTe AJMUHHUCTpPALUK TOPOJCKOro okpyra Pomans- www.roshaladm.ru;
0) Ha opunuansHOM caiite MOLI: mfe-roshalgo@mosreg.ru;
B) Ha nopTanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuIax, MOCBSIIEHHBIX Y CIIyTE.
3.3 PasmemeHHas B 3J€KTPOHHOM BHIe HH(OpMalms 00 OKa3aHWH YCIyrH JODKHA
BKJIIOYATh B ceOsl:
a) HaMMEHOBaHHWE, MOYTOBEIE AJpeca, CIIPaBOYHBIE HOMEpa TeNe(OHOB, aJpeca 3JIeKTPOHHOMH
IIOYTEI, aIpeca caiToB AIMHUHUCTPALUU ropoackoro okpyra Pomans 1 MOIL];
0) rpaduk paborer MOII;
B) TpeOOBaHHs K 3asBJICHHIO U IIPHIIAraéMBIM K HEMY JOKYMEHTaM (BKIIIOYAs X [IEPEUYEHb);
I') BBIIEPKKH M3 IPABOBBIX aKTOB, B YACTH Kacarommencs Y cIyru;
n) TekcT PernamenTa;

€) KpaTKoe ONHUCAHUE MOPSAKa IPEI0CTaBIeH s Y CITyTH;




’K) 00pa3ubl 0OpMIIEHHS TOKYMEHTOB, HEOOXOAUMBIX I MOJyYeHHs Y CIIyTd, U TpeboBaHus K
HHM;

3) mepeueHb THIIOBBIX, HAHOOJIee aKTyalbHBIX BOIIPOCOB, OTHOCSAIIUXCS K YCIIyre, H OTBETHI Ha
HHX.

3.4 Hudopmanus, yka3aHHas B IIyHKTE 3 HACTOSIIEr0 PeriaMeHTa ImperoCTaBIISETCS
corpyaaukamu MO®IL] npu oOpamernuu 3asBureneit (mpeacraButeleii 3asBureneii):
a) JINYHO;
0) 1o moure, B TOM YUCIIE JIEKTPOHHOM;
B) 10 Tene(oHaM, yKa3aHHBIM B IPHIOXKeHuH | k PeriamenTy.
3.5 KoHcynsTHpOBaHHE 10 BOIIPOCAM NIPEAOCTABICHHUs Y CIYTH cOTpyaHuKaMu MOIL] u
AMUHHMCTpaLUH rOpOJACKOro okpyra Pomans ocymectsiseTcss 6eCILIaTHO.
3.6 HnadopmupoBanue 3asButens (NMpeACTaBUTENs 3asBHTENS) O MOPSAKE OKa3aHUS
VYenyru ocymecTBiasieTcs Takxe 1o renedony «ropsueit muauny 8-800-550-50-03.
3.7 Wudopmanus o6 oka3aHHM YCIYTH pa3MEINAeTCs B MOMEUICHUSIX AJMHHUCTPAIIHH
ropoackoro okpyra Pomane u MOIL], npenHa3HayeHHBIX MJIs1 IpueMa 3asBHTENeH
(mpencraBuTeneit 3assBUTEN).

Pazgen II. CranaapT npexocrasiieHust Y CJIyra

4. Haumenosanue Ycyzu

4.1. MyHnununanpHas yciyra IO INEpPEeperucTpalié 3aXOPOHEHW# Ha JAPYTHX JIHMIl Ha
TEPPUTOPHH FOPOACKOro OKpyra Pormans.

A Ilpasossie ocHosanua npedocmasienun Ycayzu

ITpenocTaBneHue Y CIIYTH OCYIIECTBISIETCS B COOTBETCTBHUH C:

Koncrurynueit Poccutickoit ®@enepanuu;

@enepanpapiM 3ak0HOM OT 12.01.1996 roma Ne 8-®3 «O morpeGeHHH U MTOXOPOHHOM
Zeney;

@enepansHeM 3aKk0HOM OT 06.10.2003 Ne 131-P3 «O6 06mux mpUHIUNAX OpraHU3alUU
MECTHOI'0 caMoyIpaBieHus B Poccuiickoii @enepanuny;

®enepanpabM 3ak0HOM OT 02.05.2006 Ne 59-@3 «O mopsiake paccMOTpeHHUs: obpaleHui
rpaxnaH Poccuiickoit @enepanuny;

®enepanpHbM 3aKOHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaNBHBIX JaHHBIXY;

@enepanpeM 3ak0OHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3anu IpeaoCTaBICHHUS
rOCY/IapCTBEHHBIX U MYHHUIHIIATBHBIX YCIYT»;

@enepanbHeM 3aKk0HOM 0T 06.04.2011 Ne 63-03 «OO6 31eKTpOHHOHN MOAIHCHY;

®enepanbHbM 3aKOHOM 0T 28.07.2012 No 133-03 «O BHeCeHHH H3MEHEHHH B OT/AEIbHEIE
3aKOHOZaTeNbHbBle aKkThl Poccuiickoir Denepamuu B IENIX YCTPaHEHUS OIpaHUYCHHN IS
IIPEAOCTaBIEHHUS IOCYJapCTBEHHBIX MYHHIIMIIATBHBIX YCIYT 110 IPHHIUITY «OJHOTO OKHAaY;

3akoH Mockosckoii o6mactu Ne37/2016-03 ot 04.05.2016 «Koxexe MockoBckoit obnactu
00 aIMUHUCTPATUBHBIX IIPABOHAPYIICHUIX»




[TocranoBnenuem IlpaBurenscTBa Poccuiickoit @enepanuu ot 16.05.2011 Ne
373 «O pa3paboTke M YTBEp)KOCHUH aJMHHUCTPATHUBHBIX PETJIAMEHTOB  HCIOJHEHHS
rOCy[JapCTBEHHbIX  (QYHKIMA W  aIMHHUCTPATHBHBIX pPErIaMEHTOB  IIPEINOCTABIICHHUS
rOCyJapCTBEHHBIX YCIYT»;

3akoHOM MockoBckoit obmacta ot 17.07.2007 Ne 115/2007-O3 «O morpebennu u
IIOXOPOHHOM Jiesie B MOCKOBCKOM 001acTuy;

ITocranoBnenuem IIpaButensctBa MockoBekoit o6nactu ot 25.04.2011 Ne
365/15 «O6 yrBepxnenun [Topsaka pa3paOOTKH U YTBEPKIEHHS aIMAHUCTPATUBHEIX PETIAMEHTOB
UCIIOJIHEHUSI TOCYAApCTBEHHBIX (YHKIMH U aJIMHHHUCTPATHBHBIX PETJIAMEHTOB IIPEIOCTABJICHHUS
rOCYapCTBEHHBIX YCIIYT LEHTPAJIbHBIMU HUCIOJIHUTENBHBIMH OpraHaMH IOCYIapCTBEHHOM BIIACTH
MockoBckoit 06:1acTH, ToCy1apCTBEHHBIMH OpraHaMi MOCKOBCKO# 06/1acTHY;

Pacnopsbxernem MuHHCTEpcTBa NOTPEOUTENBCKOTO PEIHKA M yeIyr MockoBcko# obnacTu
oT 29.11.2012 Ne 29-P «O peanm3anuu OTHENBHBIX MooeHUH 3akoHa MockoBckoit obmactu No
115/2007-03 "O norpe6eHnu U MOXOPOHHOM Jenie B MOCKOBCKO# 06macTuy;

VYcraBom ropoxackoro oxpyra Pomanb, mpussToro pemenuem CoBera IemyTaToB
ropojckoro okpyra Pomans, ot 25.07.2007 Nel/24 (B pemakuuud H3MEHEHHU M JOMOJHEHUIA,
IIPUHATHIX pELICHUSAMH Cogera JIETIyTaToB TOPOACKOr0 OKpyra
Pomans ot 23.04.2009 roma Nel/46, ot 01.04.2010 roma Nel/8, ot 28 centsiops 2011 roma Nel/27,
ot 19 mrons 2013 roga Nel/49, ot 17 despans 2016 roma Nel/15).

HacrosmuM PernamenTom.

6. Opzanbl u opzanu3ayuu, y4acmeyouiue 6 OKa3anuu ycuyzu

6.1. Oprassl, OTBETCTBEHHEIE 3a IPEIOCTaBICHUE Y CIIYTH.

OpraHoM, OTBETCTBEHHBIM 32 IIPEJOCTABIIEHHE Y CIIYTH, SIBISETCS OTAE] 3KOHOMUKHU U IIEH
AIMUHHUCTpALUH TOPOJCKOro oKpyra Pormmais.

6.2. Otmen OSKOHOMHKH M IIeH AJMHUHUCTpPAllMd TOPOACKOro okpyra Pomans
obecriequBaeT npeaocTaBieHue Y ciayru Ha 6aze MOLI.

6.3. Otxmen SKOHOMHKH U IIeH AIMHHHUCTpalUU ropoackoro okpyra Pomans 1 MOIL] e
BIpaBe TpeOoBaTh OT 3asBUTENS (IPEACTaBUTENS 3asABHUTENS) OCYIIECTBICHHS NEHCTBUHM, B TOM
YHCJIe COIVIACOBaHUM, HEOOXOMUMBIX MM TONYyYeHHs] YCIYTH U CBS3aHHBIX C obpalneHHeM B
OpyrHe€ TOCYNapCTBEHHBIE OpraHbl WM OpraHbl MECTHOIO CaMOYIIPABJICHHUs, OpraHU3allUH, 3a
UCKJIFOYEHHUEM IIOJIyYeHHUs] YCIYT, BKIIIOYEHHBIX B YTBEPXKIEHHBIH MEpEYeHb YCIYr, KOTOpbIE
SIBJSIFOTCS. HEOOXOOUMBIMM M OO0S3aTeNbHBIMHU Ul IPEIOCTABICHUS MYHUIIUIAIBHBIX YCIyT Ha
TEPPUTOPHH TOPOACKOro okpyra Pomas.

1s OcHosaHus 01a 0bpawieHuA u pe3y1bmamsl NPe0oCmMasIeHua Ycayzu

7.1. 3asButenp (MpeICTaBUTENb 3asABUTENS), OOpalmaeTcsi B OTHAEN SKOHOMHKH H II€H
AIMUHHCTpAIMH TOPOJCKOro OKpyra Pomans st mpenocTaBiieHust Y CIIyTH B Cllydae:

IUIs TIEpEPETUCTPALIUH 3aXOPOHEHHUS Ha APYTrOe JIUIIO.

7.2. Pe3ynpTaToM mNpenoCTaBleHHs YCIyrd, ykazaHHod B myHKre 7.1 Permamenra
SIBIISTFOTCSL:

1) nmepeperucTpanys 3aXOpPOHEHHUS Ha APYroe JHUIO IIyTeM BHECEHHS U3MEHEHUH B KHUTY
PETHCTpaluy 3aXOPOHEHHH (3aXOPOHEHUH YPH C IPaXOM) U B YIOCTOBEPEHHE O 3aXOPOHEHHUH;




2) 0TKa3 B IIPEIOCTaBICHHH Y CIIYTH IO MIEPEPETUCTPALIH 3aXOPOHEHUSI Ha APYTo€ JIMIIO.

7.3. Pesynprar 0 mnpepoctaBieHMH Yciuyrd (00 OTKa3e B INpPEIOCTaBICHHUH Y CIyTH)
0o(hopMIISeTCS pPEIICHHEM OT/eNIa SKOHOMUKH U IIeH AIMHUHHCTpAlUH TOPOACKOro okpyra Pomains
KOTOpoe TIepenaercss (HampaBiseTcs) 3asBUTEMIO (IPECTABUTENIO 3asgBUTENSA) CIOCOOOM,
yKa3aHHBIM B 3asBJICHUH O NEPEPETUCTPALIUH 3aXOPOHEHHS Ha IPYroe JIUIO (nanee —
3asiBIieHUE).

8. Cpok npedocmaenenus Ycayzu

8.1. Cpok mpenocraBieHUs YCIYTH COCTaBIISIET eT He 0c Oonee 1 paGovero mHA ¢ Jaathl
perucrpaiuu 3asBlICHHs B OTJENIe SJKOHOMUKH U LIEH AIIMI/IHI/ICTpaIII/II/I ropojckoro okpyra Pomais.

8.2. Cpok IpHOCTaHOBKH IIPEIOCTABICHHUS Y CIIyTH HE JOIMYCKAETCS.

8.3. Cpok mpenocraBieHHs YCIyrd, 3ampoc Ha I[OTy4eHHE KOTOpOH mepenaH
3asButeneM (npeacraButeneM 3asButens) yepe3 MOLI, ucuucnseTcs co IHS perucTpanuy 3ampoca
Ha IpPeNOCTaBICHUE YCIYI'HM OTIEIOM SKOHOMHMKHM H L€H AIMHHHCTpPAIlMH TOPOACKOrO OKpyTa
Pomans.

8.4. MakcuManbHbIA CPOK IpPENOCTaBIECHHA YCIyrd cocTapiseT He Gonee 1 paGouero
IIHS C JaThl PETHCTpaldyi 3asBIEHHS B OTAETE SKOHOMHKH WM II€H AIMHHHUCTPALMH TOPOICKOTO
okpyra Pommass.

8.5. Brimava (HampaBieHue) pe3yibTara IpPEAOCTABICHHS YCIYTH OCYIIECTBISAETCS B
CPOK, HE NpeBBIIAOMMH 1 pabounii 1eHb ¢ JaThl MPUHATHS PELICHUS O MPEIOCTaBICHUH (0TKa3a B
IPeIOCTAaBICHUH) Y CIIyTH OTAENA SKOHOMUKH U [IeH AIMHUHUCTPALIUH FOPOJICKOr0 OKpyra Pomais.

9. Hcuepnvisarowjuii nepe4enb 00KyMeHmMo8, He00X00UMbIX 014 nPedoCcmasieHua Ycayzu

9.1. JIokyMeHTSHI, IpeiocTaBisieMble 3asBUTeNeM (TIPeACTaBUTENIEM 3asiBUTENSN):

Pl JI1st Bcex cilydaeB U KaTeropuii 3asiBUTENIEH

1) 3asgBneHue ¢ o0O0sf3aTenpHBIM yKa3aHWEM NpuYuH mnepepeructpanuu (OGpasery
npeactasieH B [Ipunosxenne Ne3 k HacTosamemy Pernamenry);

2) yIOCTOBEpEHHE O COOTBETCTBYIOIIEM 3aXOPOHEHHUH;

3) Komus macrnopra MM MHOTO JOKYMEHTA, yIOCTOBEPSIOUIETO JIMYHOCTh 3asBUTEIS, HA
KOTOpPO€ 3apErMCTPUPOBAHO 3aXOPOHEHHE (C IIPECTAaBICHUEM MTOATMHHUKA JJIS CBEPKH);

4) xomMs Iaclmopra HJIM HHOTO JOKYMEHTa, yIOCTOBEPSIOIIEro JIMYHOCTh JIMIA, Ha
KOTOPOE€ OCYILECTBIAETCS IEPEPErucTpalys 3aXOpOHEHHS (C MpEeACTaBICHHEM IOJJHHHHKA IS
CBEPKH);

5) xonus 0OpPMIIEHHOH B COOTBETCTBHHU C 3aKOHOAATENbLCTBOM Poccmiickoit Denepariu
JNOBEPEHHOCTH JIMLIa B Clly4yae, €ciM 3asBlCHHE IOJaeTcs IPEeJCTaBUTENIEM JIHLA, Ha KOTOpOe
3aperMCTPUPOBAHO 3aXOPOHEHHE, HA COBEPIIEHHE NEUCTBU IO IMEPEPEruCTPALUN 3aXOPOHEHHUS (C
IIPE/ICTaBICHUEM IIOUIMHHHUKA JJIS CBEPKH), a TaK)Ke KOIUS IaclopTa WM HHOTO JIOKYMEHTa,
YAOCTOBEPSIOLIETO JUYHOCTh IpeAcTaBHTENs 3asBUTeNs (TmpeacraButens 3asBHTENs) (C
IIPEAOCTABICHUEM NOATHHHUKA [l CBEPKH);

6) KomMM JOKyMEHTOB, IIOATBEPXKIAIOUIME pOJCTBEHHBIE CBA3H C 3asBHTElEM (C
IPE/ICTaB/ICHUEM IIOAJIMHHHUKOB JJISl CBEPKH), €CJIM IPOU3BOAUTCS NIEPEPETUCTPAIIMS POACTBEHHBIX
U CEMEUHBIX (POJOBBIX) 3aXOPOHEHHIHA,

9.2. OTnen 3KOHOMHKH U IIeH AIMHHHCTpalUH ropoAackoro okpyra Pomans, M®I] He
BIpaBe TpeOoBaTh OT 3asBHTENS (IIPEACTABUTENs 3asBUTENS) MPEICTABJICHUS JOKYMEHTOB, HE



IIPEAYCMOTPEHHBIX B IMyHKTe 9.1 PermamenTa u ocyuiecTBiIeHUs AEHCTBUM, HE MPELyCMOTPEHHBIX
PernmamenTtom.

10.  Hcuepnvisalowuii nepeuens 00Kymenmos, Heo6xo0umoix 014 npedocmasieHua Ycuyzu,
Komopble Haxooamcsa 6 pacnopaceHuu Opzanoe enacmu

10.1. OtcyTcTBYIOT HOKYMEHTBI, HEOOXONHUMBIE B COOTBETCTBHH C HOPMATHBHBIMH
IPaBOBBIMM aKTaMM IS MPEJOCTaBJICHUS YCIYyrH, KOTOPbIE HaxOHATCS B PacHOPSDKCHHU
rOCyJapCTBEHHBIX OpraHOB, OpraHOB MECTHOIO CaMOyINpaBlI€HHs, HHBIX OpPraHoB H
IIOJBEJOMCTBEHHBIX MM OpPraHM3alUAX, YJaCTBYIOIIUX B IPEIOCTABICHHH YCIYyTH, U KOTOpBIE
3asBUTENb (IPEACTaBUTENb 3asBUTENS) BIIPaBe MPEACTaBUTh 110 COOCTBEHHOM MHUIMATHUBE.

11.  Cmoumocmv npeoocmaenenus Ycnyzu onsa 3aaeumens (npedcmasumens 3aseumens)

11.1. VYcnyra npenocraBnsercs GecIiiaTHo.

12.  Hcuepnvisarowuii nepeuens ocrnosanuii 0na omxasa ¢ npedocmaeenuu Ycayzu

12.1. OcHOBaHUSAMH JUISL OTKa3a B MPEIOCTABICHUH Y CIIYTH SBJISIOTCS:

5 e Hanuyne npoTHBOPEYMBHIX/HEIOCTOBEPHBIX CBENEHHH B  3asBIICHHH
(ITpunoxenue 3)u IPUIOKEHHBIX K HEMY IOKYMEHTaX.
1212 3asButens (IIpencraButens 3asBuTens) oOpaTHiCsS 3a MepeperucTpanuei

3aXOpOHEHHS Ha JIUI0, HE COCTOSAIIEE C HUM B POJICTBEHHBIX CBS3SX (B Cllydae MEpeperucTpanuu
POJICTBEHHBIX U CEMENHBIX (POJIOBHIX) 3aXOPOHEHUH).

12.2. 3asButens ([IpencraBurens 3asBuUTENs) BIpaBe OTKA3aThCSA OT MONYYEHHUS Y CIYTH
Ha OCHOBAHMU JINYHOT'O MMUCBMEHHOT'0 3asBJICHUS, HAIIUCAHHOTO B cBOOOAHOM popme. [TuceMeHHBIH
OTKa3 He [IPENATCTBYET IOBTOPHOMY OOpaIlEeHHIO 3a IPEJOCTaBICHHEM Y CIIyTH.

13.  Hcuepnvisarouuii nepeuens ocHoéanuii Ona omKasa 6 npueme OOKyMeHmMos,
Heo0x00umbix 0114 npedoCmasieHua Ycayau

13.1. OcHoBaHMSIMH JUISI OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOAHMBIX  IJIs
MIPENOCTABJICHUS Y CITyTH, SIBJISTFOTCS

13.1.1. OOpaiuenne 3a NpefoCTaBICHHEM YCIyrd Oe3 NpeabsSBICHUSA NOKYMEHTa,
IIO3BOJIAIOLIETO YCTAHOBUTD JJMYHOCTD 3asiBUTENS (IPEACTaBUTENS 3asBUTE);

i e A JIOKYMEHTEHI cofiepikaT ITOJYUCTKU U UCIIPABJIEHUS TEKCTa;

Fa:l:3: JIOKYMEHTBI COZAEp)KaT MOBPEXKICHHS, HATIUYUE KOTOPHIX HE II03BOJISIET
OJHO3HA4YHO HUCTOJIKOBATh MX COAEPIKaAHUE,

13.1.4. JIOKyMEHTHI YyTPaTUIIU CUILY;

13.1.3, HekoppekTHoe 3anonHeHre 00s3aTeNbHEIX MOJIeH B 3asBIICHUH.

13.1.6. KavecTBO mpencTaBIeHHBIX TOKYMEHTOB HE ITO3BOJIIET B IOJHOM OOBEMeE
IIPOYUTATh CBEJICHUS, COepXKAIIUECS B JOKYMEHTAX.

13,10, IIpencraBieH HENMOMHBINA KOMIUIEKT JOKYMEHTOB, YCTAHOBJICHHEIH B ITyHKTE 9
Pernamenra.

13.2. IlucemeHHOe pemeHHe o0 OTKase B IpHEME JIOKYMEHTOB, HEOOXOIMMBIX IS
IpeNOoCTaBlIeHus Y CIyrH, ohopMiIseTcs o TpeOoBaHUIO 3agBHUTeNs (TIpeACTABUTENS 3aIBUTENS) IO
dopme cormacHo Ilpunoxenuro 4 K PernmamenTy, MNOANKCHIBAETCS — YIIOJHOMOYEHHBIM
JOJDKHOCTHEIM JIMIIOM OT/EeIa 3KOHOMHMKH U IIeH AIMHHUCTPALUH FOPOACKOro okpyra Pomans u
BBIIACTCS (HAIPaBIIAETCS) 3assBUTENIO C YKa3aHUEM NIPHYUH OTKa3a.

13.3. OcHOBaHMs 1)1 NPHOCTAHOBJICHHS IIPEJOCTABICHHUS Y CIIYTH OTCYTCTBYIOT.




14.1. Yenyru, HeoOXomumble U o0s3aTeNbHBIE [UIS IPEAOCTaBIECHHsS Y CIyTH,
OTCYTCTBYIOT.

15.  Cnocoévl npedoocmasnenun 3aneumenem (Ilpedcmasumenem 3aagumenn) 0OKyMeHmMoe,
Heo0xo0uMmblx 01A noayvyenua Yciyzu

15.1. JIuunoe obpaienue 3asButens (MpeAacTaBUTeNs 3asBUTENS) B A MUHUCTPAIHIO
TOPOJACKOro okpyra Poians He IpeaycMOTpeHO.

15.2. JInunoe oOpaienue 3asBurens (nmpencraButens 3aspures) B MOLI.

192 Jlis  nonydenus VYcemyru 3asBuUTens (IPEACTAaBUTENb  3asBUTENS)
IPENOCTaBIsIeT HEeOOXOOUMBIE IOKYMEHTBI, 3a MCKIIOYEHHEeM 3asBlIeHUS. 3asBjeHHe
3aIl0NIHAETCS U pacnedarbiBaeTcs pabotHukoM M®II, moanuceiBaeTcs 3aspureneM B MOLI.

1522, 3asBUTENb (MPEACTAaBUTENb 3asBUTENS) MOXKET 3aIIUCAThCS Ha JIHYHBIN
npueM B MOI[ 3apaHee 10 KOHTakTHBIM TenedoHam, yka3aHHBIM B [Ipunoxenwn 1
Pernamenra.

15:2.3: Corpynauk MO®I] Boimaer 3asBuTento (IPEACTABUTENIO 3asBHTEJIS)
PacmucKy O MOJIy4YEHUHU JOKYMEHTOB C YKa3aHUEM UX MEePeYHs U JaThl MOIYYECHHUS.
15.2.4. 3asBlieHHEe U IIpUjIaraeMble K HeMy JOKYMEHTHI C KOMHeW pacIuCKu

HanpasisAoTess U3 MOIL] B oTAen 5KOHOMHUKH M IeH AJMHHHCTPALUU TOPOACKOTO OKpyra
Pomane B eHb MpENCTaBICHHS BbIIIEYKa3aHHBIX JOKYMEHTOB 3asBUTENeM (IIpeaCTaBHTEIEM
3asButenss) B MO®I[ ecnu 3asButenem (mpeacTaBUTENeM 3asBUTENS) IPEICTABICHBI BCE
IOKyMEHTBI, HeOOXOMMBIE JJIs IPEAOCTABICHUS Y CIIyTH).

15.3. O6pamenue 3asButenss (NpeacTaBUTENs 3asgBUTENS) IO II0YT€ B OTHEN
9KOHOMMKH U LIeH AJMUHUCTPAIUU F'OPOJICKOro okpyra Porans.

18.3.1, Hna  mnomyderus VYcenyru 3asBuTenb (IPEACTaBUTENb  3asBUTEIIS)
HalpaBJIeT 0 aJpecy, yKa3aHHOMY B IpPUIOXKEeHHH 1 K PermameHTy, 3aka3HOe IHCHEMO C
OIIMCBIO, COZepiKamee 3asBICHHE, MOANNCAHHOE JIMYHO 3asBUTENEM WM IPEICTaBHTENIEM
3agBUTENsd, C TPHIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B TMyHKTe 9 Periamenra,
COOTBETCTBYIOIINX TPeOOBaHUSM, YCTAHOBJICHHEIM B MyHKTe 15.5.1 k Pernamenty.

1532, Cpox Hayajna npefoCTaBleHHs Y CIIyTH UCUUCISETCS CO JHS PEerUCTPaLUuH
3asgBlIeHHA H NpHJIaracMbIX K HEMY JOKYMEHTOB B OTJ€JI€ YKOHOMHKHU U LIeH AJMUHUCTPALUU
TOPOJCKOro okpyra Pomans.

15.3.3, Pacnucka B mosyyeHnH 3asBIE€HUS U NpPUIaraeMbIX K HEMY JOKYMEHTOB
HAINpaBJIIeTCSd B OTAE]I 3KOHOMHUKU U IIeH AIMUHHUCTpAIMM TOPOJCKOro okpyra Pommane mo
IIOYTOBOMY aJpecy, yKazaHHOMy 3asBuUTeneM (IpencTaBuUTeleM 3asBHTENS), B TeYeHHE
pabodero AHs, CIEAYIOIIEro 3a AHEM IOTy4YeHHs OTAEIOM 3KOHOMHUKH U IIeH AJIMUHUCTpALUH
ropozcKoro okpyra Poianb Belllieyka3aHHBIX JOKYMEHTOB.

15.3.4. 3asBneHue W npuiaraeMple K HeMy JOKYMEHTHI PacCMaTPUBAIOTCS OTIEIOM
OKOHOMMKHU U LIeH AJIMHHHUCTpAIH ropojckoro okpyra Pomane, He mo3gHee 1 pabodero mus
CO JIHs PETUCTpaly 3asBICHHS C IPUIaraéMbIMU K HEMY JOKYMEHTaMH B OTJEJ 3KOHOMHUKH U
HeH AJMHHHCTpAllMd TOpPOACKOro oxpyra Pomanes, ecnu 3asButeneM (IpeicTaBUTEIEM
3asgBUTENs) IPEACTABICHBI BCE JOKYMEHTHI, HEOOXOAUMEIE ISl IIPEIOCTaBIEHUS Y CIIyTH.

15.3.5. 3asBuTEND (NIpeACTaBUTENDb 3aSBUTENS) YBEAOMIISETCS OTAEIOM KOHOMHKH U
IeH AJIMHHHCTPAllMM TOPOJACKOro OKpyra Pomams o0 HEOOXOIMMOCTH IpeNOCTaBJIEHUs
OPUT'MHAJIOB JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 9 Pernamenra.

15.4. O6pamenue 3asButens (npeacraButens 3asButens) nocpeacrtsom PIITY.




15.4.1. st monmydenus Yenyru 3assBUTENs (IPEeACTaBUTENb 3asBUTENSA) GOPMUPYET
3asBJIEHHE B 3JIEKTPOHHOM BHJE ¢ Hcnoab3oBanueM PIII'Y ¢ mpunoxenuem daitiioB He0OX0IUMBIX
JOKYMEHTOB.

15.4.2. Ilpp momaye 3asBieHHEe U MaKeT IpPUIAraéMbIX K HEMY ITOKYMEHTOB
HOAINKCHIBAETCS YCHJICHHOM KBATH(PUITMPOBaHHOM SNIEKTPOHHOM MOAIMUCHIO 3asBUTEIS.

15.4.3. 3asButens (mpeAcTaBUTENb 3asABHTEINS) HANpaBISeT 3asBJI€HHE C IPHIOKEHHEM
HEoOXOMUMBIX TOKYMEHTOB, YKa3aHHBIX B IIyHKTe 9 PernaMenTa, COOTBETCTBYIOIIUX TPeOOBaHHSM.

15.4.4. Cpok Havana mpenocTaBiIeHHS YCIYyTH HCYHMCISIETCS CO JHS PETHCTPAIHH
3asBIICHUs C IIPHJIAraéMbIMU K HEMY JOKYMEHTAMH B OT/eJie SKOHOMHUKH U LeH AJIMHHUCTpALUU
ropoAcKoro okpyra Pomais.

15.4.5. 3asBneHMe M IpHIaraeMble K HEMY IOKYMEHTHI pPacCMaTpHUBAIOTCS OTIEIIOM
SKOHOMHMKHM H LIeH AJIMHHHCTpAIMU TOpoJcKoro okpyra Pomans, He mo3gHee 1 pabodero mHs co
IIHS PETUCTpAIK 3asBJICHUs C MPHIaraéMbIMH K HEMY JOKYMEHTaMH B OTJEJIC SKOHOMHKH U IIeH
AJZMHHHCTpAIlMM TOpOJACKOro okpyra Pomanb, ecnu 3asBurenem (IpeacTaBUTeNeM 3asBHUTENS)
Ipe/ICTaBIIEHBI BCE IOKYMEHTHI, HEOOXOAUMBIE IS IPEJOCTABICHUS YCIYTH.

15.4.5. 3asButens (mpeacTaBUTENs 3asiBUTENS) YBEIOMIISETCS OTAEIOM SKOHOMHKH H IICH
AJZIMUHHCTpAIlMM TOPOACKOro okpyra Pomane o He0OXOAMMOCTH NpPEAOCTABICHHS OpPUTHHAJIOB
IOKYMEHTOB, YKa3aHHBIX B ITyHKTe 9 PernmamenTa.

15.5. O6pamenue 3asBuTens (IpeacTaBUTeNs 3asBUTENS) 110 3JIEKTPOHHOM moyre.

15.5:1. Jlia nonydenus Yciayru 3asBUTENb (IPEICTAaBUTENb 3asBUTENS) HAlIPABIsET
II0 3JIEKTPOHHOMY aJipecy, yKa3aHHOMY B NprioxeHuH | k PernamenTy 3asBieHue ¢ MpUIOXKEHHEM
HEoOXOIUMBIX TOKYMEHTOB, YKa3aHHBIX B IIyHKTe 9 PernaMeHTa, COOTBETCTBYIOIIUX TPeOOBaHHSIM:!

Kareropust nokymeHnra Buas!r nokymeHTOB TpebGoBaHus K JOKYMEHTY
(B TOM 4mcne nOmKHA OBITh yKa3aHa CChUIKA
Ha GopMy NOKyMEHTa, €CIIU IIPHCYTCTBYET B

Pernamente, unu ycranasnusaromuit HITA)

JIOKyMeHTBI, IpefocTaBisieMble 3asBUTENIEM (€ro MpeICTaBUTEIEM)

3aXOpPOHEHHH B CTCHE
cKopOmn)

3asBlIEHHE O 3asiBJICHHE 3asBJI€HHME O IPENOCTaBICHUU Y CIYTH
MIPENOCTABJICHUHU AOJIKHO COOTBETCTBOBATH O6p33uy 3asABJICHUSA
Venyra COTJIACHO MPUJIOKEHHUIO 3

Pernamenty
Y IOCTOBEPEHHE O VY nocroBepeHue 0 | YoocTtoBepeHHe O 3aXOPOHEHHH HOJDKHO
3aXOpPOHEHUH 3aXOpPOHEHUU COOTBETCTBOBATH (bopMe YAOCTOBEPEHHUA O
(POZICTBEHHOM, 3aXOpOHEHUH, yCTaHOBJIEHHOM
pacnopsKEHUEM MunucrepcTBa

BOMHCKOM, IIOYETHOM,

N OTpeOUTETHCKOTO pBIHKA 7§ yCIyr
cemeiHoM  (pozIoBOM) MockoBckoit o6mactu oT 29.11.2012 Ne 29-P
e «O peamu3alMd OTAEIBHBIX IOJIOXKEHHUM

3akoHa MockoBckoi obmact Ne 115/2007-
O3 «O morpebGeHUM U MOXOPOHHOM Jelie B
MocKOBCKOM 00acTi»

3aXOpOHEHHeE, JINIA, Ha
KOTOpOe

HacnopT WJIH UHOH HacnopT rpaxJjaHuHa HacnopT 0¢)OpMJI$I€TC$I Ha pyCCKOM s3BIKEC Ha
JOKYMEHT, Poccuiickoit OJ1aHKe IacropTa, C€IUHOM A BCeH
}’lIOCTOBerIOIIIIflf;I d)ez[epaunn Poccutickoii Cbenepaunn.
O0s3aTenbHO:
JIMYHOCTH JINIIA, HA .
- HaJI4He JINYHOH (oTorpaduu;
KOTOpO€ O(I)OpMJIeHO "
= HaJIMyue CBEACHUU O JIMYHOCTH

rpaxaaHuHa: (aMuIds, UMs, OTYECTBO, IOJ,
JlaTa pOXKICHUS U MECTO POXKIICHHSL.




Kareropust nokymenrta

Buner nokymeHToB

TpeGoBaHUS K TOKYMEHTY
(B TOM umcIie qo/KHA OBITh yKa3aHa CChUIKA
Ha (opMy JOKyMEHTa, €CJIH IPUCYTCTBYET B
Pernamenre, wnu ycranasnuBaromui HITA)

IIEpPEPETUCTPUPYETCS
3aXOpOHEHHE,
IPEACTABUTEIIS

Hanuuune otmeTok:
- O PerucTpaluy rpakJaHHHa 110 MECTY
JKUTEIBCTBA 7} CHATUU €ro c
PETUCTPALlMOHHOIO yUETa;
- 00  OTHOIIEHWH K  BOHMHCKOM
O00S3aHHOCTH TpakJaH, JOCTUrmux 18-
JIETHETO BO3pacTa;
- 0 PETUCTpAllUM U PACTOPKEHUH Opaka;
- o pgersax (rpaxnzaHax Poccuiickoi
Oenepanuu, HE OOCTUIIHUX 14-meTHEro
BO3pacTa);
- 0 paHee BBIIAHHBIX  OCHOBHBIX
JOKYMEHTaX, YIOCTOBEPSIOUIMX JIMYHOCTD
rpaxnaanuHa Poccuiickoit ®epepauuu Ha
teppuropun Poccuiickoit @enepanny;
- O BBaY€ OCHOBHBIX JIOKyMEHTOB,
yIOCTOBEPSIIOIIMX  JIMYHOCTh TpaKIaHUHA
Poccuiickoit ®enepauuu 32 Impenenamu
tepputopuu Poccuiickoit denepanumu.
MoryT 6BITE OTMETKH:

— O Tpynme KpoBH H pe3yc-hakrope

rpaXk1laHuHa;
— 00 uOeHTU(UKAIMOHHOM  HOMeEpe
HAJIOTOIUIaTEbIIHKA.

[Tacmopr, B KOTOpBIi BHECEHBI HApYyTUe
CBEICHHUS, OTMETKH WM 3aIlUCH, SIBJISIETCS
HE/IeHCTBUTENILHBIM.
ITo  gocTwxeHun  rpaxaaHuHoM  (3a
HCKJIFOYCHUEM BOCHHOCITYKaINX,
IpOXOAdAIIUX CiyxO0y 1o mnpusbBy) 20-
JIETHETO M 45-1eTHero BO3pacTa MacmopT
HOJJIEIKUT 3aMEHE.
(ITonoxenne o macmopre TrpaxaaHWHA
Poccuiickoit ®@enepanuu, obpasua OnaHka u
OIIUCaHHUS nacropra rpaKaaHuHa
Poccuiickoit ®denepanun, VTB.
[TocTranoBneHuem mnpaBuTenscTBa PO  oT
08.07.1997 Ne 828)

Bpemennoe
yIIOCTOBEpEHHE
JUYHOCTH TpaKJAaHUHA
Poccuiickoii
Oenepanun

®opma BPEMEHHOTO YIIOCTOBEPEHUS
JIMYHOCTH rpaXkJaHrHa Poccuiickoi
Qenepauun yTBepXKIeHa mpukazoM DOMC
Poccum ot 30.11.2012 Ne 391 «O6
YTBEpPXKICHUU AZIMUHHUCTPATUBHOTO
permamenta @OMC 1o mnpegocTaBiEHUIO
rOCYJapCTBEHHOM yCIIlyr'M 1O BblIa4e U
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KaTeropHx JOKYMEHTa

Bunger noxkymeHTOB

TpeGoBaHus K TOKyMEHTY
(B TOM YHCIIE NODKHA OBITH YKa3aHa CChUIKA
Ha popMy TOKYMEHTa, €CIIU IPUCYTCTBYET B
Pernamente, unu ycranasnuBarouuit HITA)

3aMeHe  macmopra — rpaxigaHuHa PO,
yAOCTOBEPSAIOIIEr0 JMYHOCTh IpaKIaHHHA

P® na tepputopun PO»

Boeunslit Oniet

®opma BOEHHOro Owiera yCTaHOBIEHA
npukazoM MunobGoponsr PO ot 18.07.2014
No 495 «OO6 yTBep)XOEHHHM HMHCTPYKIHUH IIO
obecrieueHUI0 (HYHKIHMOHUPOBAHUSI CHCTEMBI
BOMHCKOro ydera rpaxinaH P® u mopsaka
IIPOBEJEHUSI CMOTPOB-KOHKYPCOB Ha JTyUIIyIO
OpraHU3allMI0 OCYILIECTBICHHUS BOHMHCKOIO
yderay

Bpemennoe
yYAOCTOBEpEHUE,
BBIIAHHOE B3aMeH
BOEHHOTO OHileTa

®opma YAOCTOBEPEHHS,
BBIIaHHOTO BOCHHOro  Owurnera
yCTaHOBJIEHA NpuKa3zoM MuHoOopoHs! PO ot
18.07.2014 Ne 495 «O6 yTBepKICHUH
HHCTPYKIIUU 1o o0ecreyeHuo
(bYHKIHOHUPOBAHUS BOMHCKOT'O
yuera rpaxzaan P® u mopsaka mpoBeneHUs
CMOTPOB-KOHKYPCOB Ha JYUIIYIO
OpPraHM3alMIO OCYILIECTBIEHHUS BOMHCKOIO
yderay

BPEMCHHOTO
B3aMCH

CHUCTEMBI

[Tacnoprt uHocTpanHoro | ®enepanbHbli  3akoH  or  25.07.2002
rpakJaHuHa Ne 115-®3 «O 1mpaBOBOM MOJOXKEHHU
HHOCTpaHHBIX rpaxkaad B POy
CBUJIETEIILCTBO o | Obpazern GiaHKa yIOCTOBEpEHHS O€XEeHIa H
paccMOTPEHHUH TpeOOBaHHU K HEMY YCTAHOBJICHBI B IIpHUKa3e
XozaTancTBa o|®MC Pd ot 05.042011 Ne 87 «O
IpPU3HAHUU JIMLA | CBUAETEIBCTBE O PACCMOTPEHUHU XOJaTaicTBa
OexeHIeM Ha | O IPU3HAHUY JHIA OEXKEHIEM Ha TePPUTOPUH
TEPPUTOPUU Poccuiickoit @enepanuu 1o cymectBy»
Poccuiickoii
Oenepauun 10
CYLIECTBY
Bun Ha xutenectBo B | DopMa BHAA Ha JKUTEIBCTBO YTBEpXKIEHA
Poccuiickoii npukazom O®MC Poccuu ot 28.07.2014 Ne
Oenepanun 450 «O6 yrtBepxkneHuu GOpM U MOpAAKA

[I0J1a4y YBEIOMJICHUH O HAJIWYUU y TpayKaaH
P® wunOro rpaxnancrsa nubo Buga Ha
KUTEIbCTBO MIUM HHOTO JE€HCTBUTEIHHOTO
JIOKYMEHTa, IIOATBEP)KAAIOIIEro IPaBo Ha €ro
IIOCTOSSHHOE IIPOKMBAHHE B HHOCTPAHHOM
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KaTeropm JOKYMCHTA

Buner nokymeHTOB

TpeboBaHus K TOKyMEHTY
(B TOM 4ucIe O/KHA OBITH yKa3zaHa CChUIKA
Ha (GOpMY JOKYMEHTA, €CJId IIPUCYTCTBYET B
Pernamente, unu ycranasnuparomuit HITA)

rocyaapcTBe»

VY nocroBepenue OOpazer; OiaHKa yIOCTOBEpeHUs OekeHLa U
OexeHna TpeOOBaHMsI K HEMY YCTaHOBJEHBI B
noctaHoBieHuu [lpaButensctBa PO ot
10.05.2011 Ne 356 «O6
YIOCTOBEPEHUH Oe)KeHIIa»
Paspemenue Ha | TpeGoBaHusl K pa3pelIEHUIO HAa BPEMEHHOE
BPEMEHHOE npoxuBanue B Poccuiickoii ®enepauun
IPOXXKUBaHUE B | ycTaHOBNIEeHbI B enepaJibHOM 3aKOHE OT
Poccutiickoit 25.07.2002 Ne 115-®3 «O mnpaBoBOM
Oenepauuu NOJIOXKEHUH  HHOCTPAaHHBIX TpaXJaH B
Poccutickoit @enepanun»
CBuIETENHCTBO o | Obpazen OmaHka  CBHJETENBCTBA O
IIPEI0OCTABIICHUN IIPEIOCTABICHNN BPEMEHHOTO YOexuIna Ha
BpeMEHHOro yoOexwuiua | tepputopun Poccuiickoit  ®enepanun  u
Ha TEPPUTOPHH | TpeOOBaHUS K HEMY YTBEPKIEHBI
Poccutickoii nocraHoBieHueM [IpaButensctea PO ot
Oenepanuu 09.04.2001 Ne 274 «O
IPEOCTaBICHUY BPEMEHHOro yOexuina Ha
tepputopun Poccuiickoit enepanumn»
JlokyMeHT, JloBepeHHOCTH JloBepeHHOCTh JIOJDKHA COIEpKaTh
yZIOCTOBEPSIOMHU N CIIEIYIOIIUE CBEACHHUS:
ITOJTHOMOYHMS - dUO JIMIA, BBIJIABIIIETO
IpeACTaBUTENA JIOBEpEHHOCTb;
. OHO nuua, YIOJIHOMOYEHHOIO I10
JIOBEPEHHOCTH;
= JlaHHbIE JIOKYMEHTOB,

YIOCTOBEPSIFOLINX JTUYHOCTD ITHX JIUIL;

- OObeM MOJHOMOYUH TpPENCTABUTES,
BKJIIOYAIOLIHH [TpaBO Ha MOJaudy 3asiBICHHUS O
[IEPEPETUCTPALIMKA 3aXOPOHEHHS] Ha HHOE
JHLIO;

- Jlata BeIauu 10BEPEHHOCTH;

- [loanuce
JOBEPEHHOCTb.
(gactb 1 I'paxknanckoro xonekca P®)

Jjna, BBIIABIICTO
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Kareropust nokymenra Bunsr noxkymeHTOB TpebGoBaHus K JOKYMEHTY
(B TOM umcCIIe JOKHA OBITH yKa3aHa CChUIKA
Ha popMy OKYMEHTA, €CIIU IPUCYTCTBYET B
Pernamente, unu ycranasnuparomuit HITA)
JOKYMEHTBHI, CBupgerenscTBa o TpeGopanus K CBUJIETENILCTBAM 0
MOTBEPXKAAIOIINE rOCyJapCTBEHHOM TOCY[JapCTBEHHONM  pErucTpallid  aKTOB
POLACTBEHHBIE CBS3H C pPETHCTpAllK aKTOB [PaXIaHCKOTO  COCTOSHHUS  yCTaHOBJIEHBI
3asBUTEIIEM, eciu IpaXKIaHCKOTO ®denepaTbHBIM 3aKOHOM oT
MIPOU3BOIUTCS COCTOSIHUS 15.11.1997 Ne  143-®3 «O6  akrax
IepeperucTpaus IPaXXIaHCKOT'O COCTOSTHUS.
POICTBEHHBIX u
CEeMEUWHBIX  (pOJOBBIX)
3aXOpOHEHUH
15532, IIpy nmomave 3asBieHME M TNAKeT MPHJIAraéMbIX K HEMY JIOKYMEHTOB

NOANHUCHIBAETCS ~ YCHJICHHOH  KBAITM(UIMPOBAHHOW  JJIEKTPOHHON  IOANUCHIO  3asiBUTEIS
(mpencraBuTens 3asBUTENS).

15.5.3. Cpok Havana NpefoCTaBICHUs YCIYTH HUCUYHUCIAETCA CO THS PErHCTPAIlAH
3asBICHUS C NPHJIATa€MbIMH K HEMY NOKYMEHTaMHU B OTAE] 3KOHOMHKH U IEH AMHHUCTpPAIHH
TOpOJCKOro okpyra Pomas.

15.5.4. 3asBneHue U mpunaraeMple K HEMY JOOKYMEHTHI pPacCMaTpPHBAIOTCS OTIEIIOM
SKOHOMHKHU U IIeH AJIMHHHUCTpAIMH rOpoJICKOro okpyra Pomans He mo3mHee 1 paGouero mHs co
IHS perucTpanuu 3asBICHHS C NPHIAraéMbIMH K HEMY HOKYMEHTAaMH B OTIEN SKOHOMHKH M IEH
AIMUHHCTpaIllil TOpOACKOro okpyra Pomans, ecnu 3asButeneMm (IpencTaBUTEIEM 3asBUTENS)
IIpeICTaBJIEHBI BCE JOKYMEHTHI, HEOOXOIUMBIE JJIS IIPeIOCTABJICHHUS YCIIYTH.

15.5.5. 3agBurens (npencTaBUTENsb 3asBUTENS) YBEAOMIISETCS OTACIIOM SKOHOMHKH H IIeH
AIMUHHCTpallM¥ TOPOACKOro okpyra Pomans o HEOOXOZMMOCTH NPENOCTABICHHS OPHTHHAIIOB
JIOKYMEHTOB, yKa3aHHBIX B IIyHKTe 9 Pernamenra.

16.  Cnoco6wi nonyuenus 3aseumenem pesynomamos npedocmagnenus Ycyzu

16.1. B 3aBUCHMOCTH OT CIocoba NOJIy4eHHUs pe3ynbTara, 3asBUTENb (IPEeICTaBHTENb
3asBUTENA) YBEJOMIIETCS O TOTOBHOCTH pe3yJIbTaTa MPeI0CTaBIEHUS Y CIIyTH.

16.2. Cnoco6 nomy4eHus pe3ysbTaTa NpeIOoCTaBICHUA Y CIIYTH YKa3bIBAaeTCs 3asBUTEIEM
(npencraButeneM 3asBUTENS) B 3asBICHHH.

16.3. IlomydyeHue pesyapTaTa Y CIyTH IO IIOYTE.

16.3.1. Pesynprar  mpenmocraBneHus ~— YColIyrd  HampaBiseTcs  3asBUTENIO
(mpencraBuTemo 3asBUTENS) 3aKa3HBIM NHCHMOM IO II0YTE€ B TeuyeHwe 1 paGoyero QHsS C JaThl
IOJrOTOBKH pe3yibTaTa IPeNOCTaBIeHUS Y CIIyTH.

16.4. Tlomydenuwe pesynpraTa YCIyrd npu oOpamieHud 3asBuTeNs (IpeICTABUTENS
3asBurens) B MOLI.

16.4.1. PesynbraT mnpenocTaBieHHs YCIYyrH BBbIIACTCS 3asfBUTENIO (MIPEICTABUTEIIIO
3agButend) B MOIL[ mo wHcTe4eHMH CpOKa, YCTaHOBJIEHHOTO [UIS IIOATOTOBKH pe3yJbTaTa
IIPEIOCTABJICHUS Y CIIyTH.

16.5. Ilomydenume pesynprata Yciayru 3asButeneM (TIpeICTaBUTENEM 3asBUTENS)
HETIOCPEACTBEHHO B OT/EJI€ 3KOHOMUKH U IIeH AIMUHHUCTpPAIMK T'OPOJCKOro okpyra Pormais.
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16.5.1. Pe3ynprar mnpenoctaBieHHs YCIyrH BbAeTCs 3asBUTETIO (IIPEICTaBUTEIIO
3asgBUTENS) B OTAE] S3KOHOMMKH U LIeH AIMHHUCTPAIIMK FOPOACKOro okpyra Pormans no ucteueHun
CpOKa, YCTaHOBJIEHHOTO JUIS IOATOTOBKHU pe3yybTaTa PeJOCTaBICHUS Y CIIyTH.

16.6. Ilonyuenue pesynsrara ¥Ycmyru yepes PIITY.

16.6.1. Pesynmprar  mpemoctaBieHHMs ~— YCIOYTH ~— HampaBisgeTcs  3asBHTEIO
(mpencraButemo 3asBUTeass) B JIMuHBIH KaOWHET MO HCTEYEHHH CPOKA, YCTAHOBJIEHHOIO JUIS
TIOJITOTOBKH pe3yJIbTaTa MpeI0CTaBICHUS Y CITyTH.

17. Cpoxk perncrpauuu 3asBieHus

17.1. 3asBieHue peructpupyercs B JIeHb ero nogaud B ML unu B oTA€7T S5KOHOMUKH H
IleH AJIMUHHCTpALMU IOpOACKOro okpyra Pomans B ciydae oOpalieHusi IO 1OYTe, 3JI€KTPOHHON
oyTe.

18. MaxkcumaabHbBIH CPOK 0XKHIAHHUS B OYePeIH

18.1. MaxkcuMalbHBIA CPOK OXKMIAHHS B O4Yepelnu IpHU JUYHOM mojade 3asiBICHUS
U TIpH [IOJy9E€HUH pe3yIbTaTa MpeJoCTaBIeHHUs Y CIIyTH He JOJDKEH IIPEBHIAaTh 15 MUHYT.

19. TpeGoBanus k moMemeHusM, B KOTOPbIX NpeI0CTABJsETCH Y CIyra

19.1 ITomemenusi, B KOTOPBIX MPEIOCTABISIETCS Y CIIyTra, IPEANOYTUTEIBHO Pa3MEIIA0TCS

Ha  HIDKHHX  JTaXaxX 30aHUMM U JODKHBI  COOTBETCTBOBATH  CaHUTApHO-

3MHUIAEMHUOJIOTUYECKUM IIPaBUIaM U HOpMaTHBaM.

19.2 Bxoael B moMeLIeHHs OOOpYAYIOTCS MaHIyCaMH, PACIIMPEHHBIMU ITPOXOIaMH,
MO3BOJISIIOLIMMU  O0OECTIEYUTh OECHpENsITCTBEHHbIM JOCTYN HHBAJIUAOB, BKJIIOYAs HHBAIHUIOB,
UCTIOJIB3YIOLINX KPecIa-KOJSCKH.

193 Ilpu ©HOM pa3MeleHHH IOMEIIeHHH IO BBICOTE, NOJDKHA OBITH obecreueHa
BO3MOKHOCTB IOJyYeHHS Y CIIyTH MAJIOMOOUIBFHBIMY TPYIIIIaMHU HaCeIeHHUS.

19.4 Bxox 1 BBIXOZ U3 IOMEIIEHUN 000pyIyIOTCS YKa3aTeIsIMH.

19.5 Mecra s uHbOpPMUpPOBaHHUSI, TPEeIHA3HAYCHHBIE IS O3HAKOMIIEHHS 3asBUTENEH C
HH(OPMAMOHHBIMU MaTepHalaMu, 000pyayIOTCsS HH)OPMALIMOHHBIME CTEHIaMH.

19.6 Mecra mn1d oXuMIaHUS Ha NOJAYy WIH IIOJNydeHHE JOKYMEHTOB OOOpYIyHOTCS
CTYJbSIMU, CKAMBSIMU.

19.7 Mecta 1151 3alI0JTHEHUS 3asBICHHUS 000PYIYIOTCS CTYJIBSAMH, CTOJIAMHU (CTOMKaMMu) u
obecneunBaroTCs 00paslaMy 3asBICHUHN, MHCYeH OyMaroil U KaHIEIIPCKUMHU MPUHAICKHOCTAMH
(IIapUKOBBIMH PYYKaMH).

19.8 Kabunets! nns npuema 3asiBuTenel (mpencraButeel 3asBUTENeN) NOKHBI OBITH
000py10BaHbI HHPOPMAILIHOHHBIMU TAOIHYKaMH (BBIBECKAMHE) C YKA3AHUEM:

a)  HOMepa KaOuHera,

0) (¢amMuIMH, MMEHH, OTYECTBA H JOJDKHOCTH CIELHAINCTa, OCYLIECTBIISIONIEro
[IpeOCTaBICHUE Y CIIYTH.

19.9 PaGouynme MecTa TroCyNapCTBEHHBIX WM MYHHLUUNAIGHBIX CIyXKalIMX H/HIH
corpyanukos MOILI, npeaocTaBIsiomux Y CiIyry, 000pyAyloTess KOMIIBIOTEPAMH U OPITEXHHUKOM,
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TO3BOJIAIOIMME CBOEBPEMEHHO M B IIOJHOM OOBEME IIOJy4aTh CIIPABOYHYIO HH(GOPMALHUIO IO
BOIIPOCAM IIPEIOCTABIIEHUS YCIIYTH U OpPraHU30BaTh MPeIOCTaBlIeHHe Y CIYTH B IIOJIHOM 00beMe.

20. IHoxazamenu docmynnocmu u Kauecmea Ycayzu

IToxazaTensiMU ZOCTYITHOCTH MPENOCTABICHHS Y CIIYTH SIBIISIOTCS:
a) IlpemocTaBieHHE BO3MOKHOCTH IOTy4YEeHHsA YCIYyTH B JNEKTPOHHOW (opMme uiu B
MOLI;

6) IIpemocraBieHHe BO3MOXHOCTH IOJIy4eHHS MHGOPMAIMHU O XOIE IPEIOCTABICHHUS
VYeayry, B TOM 9HCIIE C UCIIOJIB30BaHHEM HH(POPMAIIHOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

B) TpaHcnopTHas TOCTYIHOCTH K MECTaM IPEIOCTABICHUS Y CITyTH;

r) OOCecmeyenune OeclpemsITCTBEHHOIO  JOCTyIa JHIAM C  OrpaHHYEHHBIMH
BO3MOXXHOCTSIMH TIE€PEIBUKEHUS K IOMEINEHHSIM, B KOTOPBIX IpeAoCTaBiseTcss Yciayra (B TOM
quCclle Hau4yhe OeclIaTHBIX MapKOBOYHBIX MECT VISl CHEIMATbHBIX aBTOTPAHCIIOPTHBIX CPEICTB
WHBAJIHJIOB);

n) Cobmonenue tpeboBanmii PernamenTta o mopsake HHGOpPMHpPOBaHHS 00 OKa3aHHUH
Yenyru

IToxasaTensiMu Ka4ecTBa NPEIOCTABICHUS Y CITyTH SBIISIOTCS:

a) CobmoneHne CpOKOB MPEIOCTABIECHUS Y CIIyTH;

Cobmonenne yCcTaHOBICHHOIO BPEMEHH OXKHAAHHS B OYEpeIH IPH IoJayve 3asBICHHS U
IPH TIOJIyYSHUH pe3yJibTaTa IIPeIOCTaBICHUS Y CIIyTH;

CoOTHOIIIEHNE KOJIMYECTBA PAaCCMOTPEHHBIX B CPOK 3asBICHHM Ha MpPeIOCTaBIICHHE
Veayru k o6ImeMy KOJIHYECTBY 3asBICHHUH, IOCTYIIHUBIINX B CBS3H C IPEJOCTABICHHEM Y CIIyTH;

CBOEBpEeMEHHOE HaNpaBlICHUE YBEIOMIICHHUH 3assBUTENSIM (IIPEICTABUTENSAM 3asBUTEIIS) O
IIPEeIOCTABIECHUH WU IIPEKPAIleHHH IPeIOCTaBIeHUS Y CITyTH;

CooTHoIEHHE KOTHYECTBA 0OOCHOBAHHBIX )XaJI00 IpaXkJaH W OpraHU3alHii 10 BOIIPOCaM
Ka4ecTBa U JOCTYIHOCTH IIPEAOCTABIECHHsI Y CIIyTH K 00LIEMY KOJIHUYECTBY Kalo0.

TpeboBaHus Kk 06€CTIEYEHUIO JOCTYITHOCTH Y CIIYTH IS HHBAIHIOB

a) Jlumam c I u II rpynnaMu HHBaTHAHOCTH 00ECIIEYHBAETCS BO3MOKHOCTD MOy YEHHUS]
VYeayru no mecty ux npeGBIBaHHS ¢ MPeIBAPUTENBHOM 3amuchio 1Mo Teaedory B M®II, a Taxxke
nocpenctsoM PIIT'Y.

Ilpn okazanum VYcmyru 3asBUTENIO - MHBAIMAY C HapylIIeHHSMH (GYHKIHH ClIyXa U
UHBAIKAM C HapyIIEeHHsIMH (QYHKLIUH OJHOBPEMEHHO ClIyxa M 3peHHs NO/DKEH ObITh obecreueH
CypZomnepeBo] WK TH(IOCYpAONIepeBo I mpoliecca MpeIoCTaBIeH s Y CIyry, 100 OpraHu3oBaHa
paboTa aBTOMAaTH3MPOBAaHHON CHCTEMBI CYpIONEpeBOa WK TU(IOCYPAONEPEBOA, IPOU3BENECHO
KOHCYJIBTHPOBaHHE 10 HHTEPECYIOLIMM €r0 BOIIPOCaM yKa3aHHBIM CIIOCOOOM.

B nomemenusax, mnpegHasHaueHHBIX U IIpueMa 3asBUTeNeidl  (mpeacTaBUTENEH
3asBUTENEH), NOIDKHO OBITH OPraHU30BAaHO OTHETBHOE OKHO (MECTO MpHeMa), IPHCIOCOOIEHHOE
JUI TIpHEMa HMHBAIMIOB CO CTOMKMMH pacCTpOHCTBaMH 3pEHUS M CllyXa, a TaKKe OIOpHO-
JBUTaTeIbHON QyHKIHH.

B mnomemenwsx, npeqHasHaYeHHBIX I8 [pHema 3asBuTeleil  (mpencTaBuTeNeit
3asButeneit), obecneunBaercs NyONHpOBaHWE HEOOXOMMMON JUIi HMHBAJIMIOB 3BYKOBOH H
3pUTENIbHON HMH(OpMaNuM, a TakkKe HAANHCEH, 3HAKOB U HMHOM TEKCTOBOM M rpaduuecKoi
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HHpOpMalW¥ 3HAaKaMH, BBIIOJHEHHBIMH peibeHO-ToYeuHbIM wmpHdTOoM Bpaiins, nomyck
CypIOIepeBOIYMKa, TH(IIOCYPIOTIEPEBOIUHNKA H COOAKU-TIPOBOIHUKA.

ITo >xemamuro 3asBuTens (NMpecTaBUTENs 3asABHTENSA) 3asBICHHUE ITOATOTABIMBAETCS
COTPYJHHKOM OpraHa, mnpeaocTapisromero yciuyry wid MOILI, Tekct 3asBieHHs 3a4UTHIBACTCS
3asgBUTENIO (IIPECTaBUTENIO 3asIBUTENIA), €CIIH OH 3aTPYAHACTCS 3TO CAEIATh CAMOCTOSTENBHO.

WHBammaaM, HMMEIOIIUM OrpaHWYEHHS [BHUraTeNIbHOM aKTHBHOCTH, IPEISTCTBYIOIIHE
CaMOCTOSTEIbHOMY IIOJIHCAHUIO JOKYMEHTOB, IIpe/ularaercsi OoOpaTUTbCS K HOTapuycy Juis
yIOCTOBEPEHUS MOANKCH APYIrOro Jivia (pyKOIPHKIaIunuKa), 32 HHBATHIA.

Bxon B 3pmanme (momemieHue) AJIMHUHHCTpALUH Topoackoro okpyra Pomans, M®I] u
BBIXOJl M3 HEro OOOpYAYIOTCS COOTBETCTBYIOLIMMHM yKa3aTeIsIMH C aBTOHOMHBIMH HCTOYHUKAMH
Oecniepe0OHHOrO MUTAHUS, a TaKXKe JECTHULAMH C IOPYYHSIMH W MaHIyCaMH IS IEepeIBIKCHHUS
JETCKUX M HHBAIMIHBIX KOJISICOK B COOTBETCTBHUH C TpeOoBaHMsAMH DenepaabHOro 3akoHa OT
30.12.2009 Ne 384-®3 «TexHuuecKHii periaMeHT 0 6€30MaCHOCTH 3JaHUI U COOPYKEHHU.

[Tomemenus AnMuHHCTpanuu ropoackoro okpyra Pomans u MO®II, npenHasHaueHHbIE
Ui paboThl ¢ 3asBUTENSAMH (TIpeCTaBUTENeM 3asBUTENEl), pacloNaraloTCs Ha HIDKHHX 3TaXax
3aHMs ¥ UMEIOT OTIENbHBIN BXOA. B ciiyyae pacnonoxeHus AIMHHUCTPAIUU TOPOACKOTO OKpyra
Pomans u M®II Ha BTOpoM 3Take U BBIIIIE, 3/laHUe OCHAIIAETCS JIU(PTOM, ICKAIATOPOM HITH HHBIMH
aBTOMAaTUYECKUMH NTOABEMHBIMHU YCTPOUCTBAMH, B TOM YHCIIE JUISI HHBAIHAIOB.

B AnmunucTpanuu ropoackoro okpyra u M®IL] opranusyercs OecruiaTHBIN TyaleT Uist
IIOCETUTEJIEH, B TOM YHCIIE TyaleT, IpeaHa3HaYeHHBIN /I HHBAIHU/IOB.

CrnenuanuctaMu AIMHHUCTpALUU ropojackoro okpyra Pomans u M®IL] opranusyercs paborta
II0 CONPOBOXXICHHUIO HHBAIMIOB, WMEIOIIMX CTOWKHE paccTpodCTBa (QYHKIMH 3pEHUS U
CaMOCTOSITEIbHOTO TEPEABHKCHHS, U OKa3aHHME MM IIOMOINM IpU OOpAaIeHUH 3a YCIyrod u
NOJy4EHHUs pe3ysbTaTa MpeIoCTaBICHUS Y CIYTH; OKa3aHHIO IIOMOINM WHBAIHMIAM B IPEOIOJIEHHUH
0appepoB, MEMIAIOIIUX MOTYYSHHUIO MU YCIIYT HapaBHE C APYTHMH.

21. Tpebosanua k opzanu3ayuu npedocmagieHua Yciyzu 6 3N1eKmpoHHOl hopme

21.1. B oanexkTtpoHHOH ¢GopMe MOKYMEHTHI, yKa3aHHble B myHKTe 9 Periamenrta (3a
HCKJIIOYCHHEM JOKYMEHT4, YIOCTOBEPSAIOLIEIO JIMYHOCTh M YAOCTOBEPEHUS M 3aXOPOHECHHH)
npenocTasisroTes nocpeactsom PIITY.

21.2. Ilpm mojmaye NOKYMEHTHI, yKa3aHHble B IyHKTe 9 PeriamenTta, mpuiaraiorcs K
3NIEKTPOHHOH (opMe 3asBICHHS B BHIE OTHEIBHBIX (¢aitoB. KomuuecTBO (ailioB HOIKHO
COOTBETCTBOBATh KOJIMYECTBY MJOKYMEHTOB, a HaWMeHOBaHHe (aitla JO/DKHO I103BOJIATH
HICHTH(QUIMPOBATH JOKYMEHT U KOJMYECTBO JIUCTOB B IOKYMEHTE.

21.3. Bce IOKYMEHTHI JO/KHBI OBIT OTCKAHHPOBAHbI B PACIIPOCTPAHEHHBIX TPahUUeCKHX
dopmaTax (aiiioB B IBETHOM peXHMe (paspelleHHe CKaHHpoBaHHs — He MeHee 200 Touek Ha
JE0¥M), 0OECIIEYHBAIOIEM COXPAHEHHE BCEX AyTEHTHYHBIX MPHU3HAKOB IO UIMHHOCTH, & UMEHHO:
rpadu4ecKoi MOANMKCH JIUIA, IIEYaTH, YIIIOBOTO IITamIia OJIaHKa.

21.4. 3asgBieHME MOANHKCHIBaETCA 3asBUTENeM (IpEeNCTaBUTENEM 3asBHUTENsS) €ro
YCHJICHHOH KBalIM(UIMPOBAaHHON O3JIEKTPOHHOM IIOQNHCHIO B Clydyae HANpaBlICHHs 3asBIEHHS
nocpenctsom PI'TY.
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21.5. 3asBurens (IIpencraButens 3asBUTENsA) HMEET BO3MOXHOCTH OTCIIEXHBATH XOI
06paboTku [OKyMeHTOB B JInuHOM KaOHHETe C MOMOIIBIO cTaTycHOM Moaend PITTTY.

22. Tpebosarnusa K opzanuszayuu npeoocmasnenusn Ycayeu ¢ MO@IJ

22.1 .Opranuzanus npenocTaBieHus Yceiyru Ha 6aze MOL] ocyiecTBiseTcss B COOTBETCTBUH
¢ cormamenveM oT 31.12.2014 Ne230 o B3aUMOJAEHCTBUM MEXAY OTHEIOM 53KOHOMHKHM U LeH
AnMuHHMCTpaumu ropoackoro okpyra Powanes u MKV «Powmanbckuit MHOTOQYHKIIMOHAIBHBIN LEHTP
MpeNOoCTaBICHUS TOCYAAPCTBEHHBIX U MyHHLIUNAIBHBIX YCIIYT».

22.2. 3asBurens (MpeACcTaBUTENb 3asBUTENS) MOXKET OCYIIECTBUTD MPEABAPUTEIBHYIO 3aIIUCh
Ha nojauy 3assiaeHus B MOL] caenyromumu cnocobamu 1o cBoeMy BEIOOpPY:

1)  moYTOBO# CBA3BIO;

2)  npu au4HOM oOpamieHuu 3asBurens (npeacraButens 3assurens) 8 MOL];

3)  mo renedpoHy MOLI;

22.3. Tlpu mnpenBapuTenbHOM 3amucu 3asBUTENb (TMPEACTABUTENb 3asBUTENs) COOOIIaeT
ClIeAyIOLIUe JaHHBIE:

1)  damunuro, uMs, 0TIECTBO (IIOCTIEAHEE IIPU HATUYKH);

2)  KOHTaKTHBIH HOMED Tene(oHa;

3) azpec 3MEKTPOHHOH MOYTHI (MIPH HAJTHYHH);

4)  >xeynaemble 1aTy U BpeMs IPECTaBICHUS TOKYMEHTOB.

22.4. TlpenBapuTenbHas 3alllCh OCYLIECTBIISETCS IIyT€M BHECEHHS YKA3aHHBIX CBEICHMI
B KHUT'Y 3alICH 3asiBUTENEH, KOTOpas BeeTcs Ha OyMajkKHBIX W/WITH 3IEKTPOHHBIX HOCUTEISIX.

22.5. CornacoBanue c 3asBuUTeNeM (IpeICTaBUTENEM 3asBUTENS) OaTbl U BPEMEHU
obpamenus B ML ocymecTBiseTcs ¢ UCIONB30BAHUEM CPENCTB TeNeOHHON MM JJIEKTPOHHOM
CBSI3W, BKIIOYas ceTb MHTepHeT, modroBOd cBsA3bpl0 He mmo3aHee 1 pabouero gHA €O OHSA
perucrpanuy obpameHus.

22.6. 3asBuTenmio (NPEACTaBHTENIO 3asBHTENSA) COOOIIAIOTCS JaTa U BpeMs IpHeMa
noKyMeHTOB. [Ipu nuuHOM o6paieHuu 3asBUTENO (IPEACTABUTEIIO 3asBUTEN) BhIIACTCS TaJIOH-
IIOATBEPKICHHUE.

22.7. 3anuce 3asButens (NpEeNCTaBUTENS 3asBHTENS) Ha ONPEACICHHYIO JaTy
3aKaH4YMBAETCS 3a CYTKHU J0 HACTYIUICHHS 3TOM JaThl.

22.8. Ilpu oOCyIIEeCTBICHHH IIPEIBApPUTEIIbHOM 3amucd 3asBUTENb (IIPEICTABUTEIH
3asBHUTENA) B 00A3aTEIBPHOM MOpsAKEe HHGOPMHUpPYETCS O TOM, YTO IpeIBapHTENIbHAs 3alliCh
AHHYJIUPYETCS B CIydae ero HessBKH I10 HCTe4YeHHH 15 MUHYT C HA3HAYEHHOTO0 BPEMEHH IpHeMa.

22.9. 3asBurens (MpeacTaBUTENb 3asBUTENsA) B JIOOOE BpeMs BIIpaBe€ OTKA3aThCS OT
[IpeIBapUTEIbHON 3aMUCH.

B orcyrctBum  3asBuTens (mpencraButens — 3asBUTENs), OOpaTHBIIErocs IO
IIpEIBAapUTEIbHON 3allUCH, OCYIIECTBIISETCS INpueM 3asBUTeNs (IpeICTaBUTENS 3asBHUTENS),
00paTHBIINXCS B MIOPSIKE OYEPEIH.

Paspea I1I. Cocras, moc/1e10BaTEIbHOCTh H CPOKH BBINOJTHEHHS aIMHHHCTPATHBHBIX
npoueayp, Tpe00BaHHA K NOPAAKY UX BbINOJHEHUS

23. Cocmas, nocnedosamenvHocmv U CPOKU 6bINOIHEHUA QAOMUHUCMPAMUGHDIX
npoyedyp npu npedocmaeéieHuu Ycayzu

23.1. [IlepeyeHb aqIMUHUCTPATUBHBIX IPOLIEIYP
1) IIpuem 3asBneHUs ¥ JOKyMEHTOB, HEOOXOIUMBIX JJIS TPENOCTABIIEHUS Y CITYTH;

2) OOGpaboTka M IpeOBApUTENHLHOE PACCMOTPEHHE IOKYMEHTOB, HEOOXOMUMBIX JUIS
TIpeJOCTaBICHHs Y CITyTH;
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3) Ilpunsatve pemenus o mpexocraBieHud (06 OTKase B NPENOCTAaBICHHH) YCIYrd H
odopMIIeHHE pe3yIbTaTa IPEAOCTaBICHHUS Y CIIYTH 3asBUTENIO (MK IPEACTABUTEIIO 3asBUTENS);
4) Beimaya pe3ysipTaTa IPEeAOCTABICHHUS Y CIIYTH 3asABUTENIO (IPEICTABUTEIIO 3asSBUTENS).

23.2. biok-cxema mpenocrasieHus Y CIyrd npuBeneHa B [Ipunosennu 2 k Pernamenry.

23.3. Kaxnas aqMUHHCTPAaTUBHAS NPOIEAypa COCTOUT U3 aIMHHICTPATHBHBIX IEeHCTBHIA.
Ilepedenr W  cozepkaHHEe  AIMHUHHUCTPATUBHBIX  JICHCTBHM,  COCTABISAIOMIHX  KAXKIYIO
aMHHUCTPATHBHYIO IPOLEAypY NpuBeaeH B [Ipunoxkenun 5 k Permamenty.

Pasnen IV. Ilopaaok u ¢popmbl KOHTpOJIs 32 HcnoJiHeHHeM PersiamenTa

24. ITopadok ocywecmenenusa KORMPOA 3a COONIOOCHUEM U UCHOTHEHUEM 00JIHCHOCHHBIMU
auuamu nonoxcenuu Pecnamenma u uHbIX HOpMAMUBHBIX HPABOBLIX AKMOE,
YCHIAHABNUBAIOULUX MPEDOBAHUA K RPEOOCMABIEHUI0 YCy2u, a maKice NPUHAMUEM UMU
pewienuu

24.1. KonTpone 3a coOmoneHHeM MODKHOCTHBIMH JIMIAMH AJIMHHHCTPALUH
rOpPOJCKOro OoKpyra Pomans, mojoxeHui PernameHTa W MHBIX HOPMATHBHBIX HPABOBEIX aKTOB,
YCTaHAB/IMBAIOIIUX TPEOOBAHHUS K [IPEIOCTABIECHUIO Y CIIYTH, OCYIIECTBIISIETCS B hopMe:

1) Texymero KOHTpoJIs 3a COOIOICHHEM IIOJHOTHI U KauecTBa MPEIOCTABICHHUS Y CIyTH
(manee - Texymuit KOHTPOJIB);

2) KOHTpPOJIA 3a COOMIOAEHUEM MTOPsIIKA IIPEIOCTABICHUS Y CITYTH.

24.2. Texkymmii KOHTPOJIb OCYIIECTBIISIOT JO/DKHOCTHBIE JHIAa AJIMHHHCTPAI[MU
TOPOJCKOro OKpyra Pomais OTBETCTBEHHBIE 3a BHIIIOJHEHUEM aIMUHUCTPATHBHBIX MTPOLEAYD.

24.3. Texymuii KOHTPOJb OCYIIECTBISETCS B  IOPSOKE, YCTAaHOBJIEHHOM
AnMuHHCTpanuell TopoAcKoro okpyra Pomanb uis KOHTPOJIS 32 HCIOJHEHHEM MPaBOBBIX aKTOB
OTZEJIOM KOHOMHKH H LIeH AIMUHHUCTPALUU TOPOACKOr0 OKpyra Pormais.

24.4. Kontpone 3a coOmomeHueM  mopsiika — IPEeNOCTaBIECHHA Y CIIyTH
OCYIIECTBIA€TCS MHUHUCTEPCTBOM IOCYAAPCTBEHHOTO YIIpaBlIeHHs, HH)OPMAIMOHHBIX TEXHOIOIHHI
1 cBsa3d MockoBckod obOsacTé Ha OCHOBaHMM 3akoHa MockoBckoit oGmactu Ne37/2016-03 ot
04.05.2016 «Komexc MockoBckoii obnacTd 00 aIMHHHUCTPATHBHBIX IPABOHAPYLIEHHAX» H B
COOTBETCTBHH C IIOPSIKOM, YTBEPXKICHHOM IIOCTaHOBIEeHHEM [IpaBurenbcTBa MOCKOBCKOM
obmactu ot 16.04.2015 Ne 253/14 «O6 yrtBepxnmenuu Ilopsaka OCYIIECTBICHHS KOHTPOJIA 3a
IIPEIOCTABIEHHEM TOCYIApCTBEHHBIX M MYHHIMIAIBHBIX YCIYT Ha TEPPUTOPUH MOCKOBCKOM
o0macT ¥ BHECEHHM M3MeHeHUH B [lonoxxeHne o MUHHCTEPCTBE rOCYIaPCTBEHHOTO YIIPABJICHHUS,
HUH(POPMAIMOHHBIX TEXHOJIOTHI U CBSI3U MOCKOBCKOM 0061aCTHY.

25.  Iopaook u nepuoduunocme ocywecmenenun Tekyuiezo KOHmMpoA NOHOMBL U
Kauecmea npedocmagnenun Ycayzu u Konmpona 3a coonooeHuem nopaoka npedocmasieHus
Yenyeu

23.1. Texymuii KOHTPONIB OCyLIECTBIsIETCS B ()OpME IIOCTOSHHOTO MOHHTOPHHTA
pEeIIEHHH ¥ JEHCTBMM y4YacCTBYIOUIMX B IPEAOCTABICHHHU YCIYr JODKHOCTHBIX  JIMII
AJIMHHHCTpAIMU TOPOJICKOro okpyra Pomains, a Takxke B GopMe BHYTPEHHHX IPOBEPOK B OTIEIE
OKOHOMHKH U LEH AJIMHHHUCTPAIMK T'OPOACKOr0 OKpyra Pomais mo 3asBieHHSM, OOpaleHnsIM |
KajobaM rpaxkIaH, HX OOBENWHEHHH M OpraHW3alMii Ha pEIIeHUs, a TaKke IeHCTBHA
(Ge3melicTBYA) NOKHOCTHBIX JIML AJMUHHUCTPAIUK TOPOJCKOrO OKpyra Pomasis, y4acTByIOmuX B
MIPENOCTABIICHUH Y CIIyTH.
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25.2. Tlopsmok ocymecTBIeHHs TeKymmero KOHTPOJS YTBEPXKIAETCS PYKOBOAUTETIEM
AIMHHUCTpAILMK FOPOJICKOTO OKpyra Porais.

23.3. KonTpons 3a cobmogeHumeM  mopsiaka  IpenocTaBlIeHHS Y CIYTH
OCYIIECTBJISIETCS YIIOJHOMOYEHHBIMH JOJDKHOCTHBIMHU JHIIAaMH MHUHHCTEPCTBA IOCYJAapCTBEHHOTO
yIpaBICHUs, HHOOPMAMOHHBIX TEXHOJNOTHH M CBA3M MOCKOBCKOM 0OJacTH ITOCPEICTBOM
IPOBEICHHs IUIAHOBBIX M BHEIIAHOBBIX IIPOBEPOK, CHCTEMATHYECKOro HaOMOfeHHs 3a
UCIIOJIHEHWEM OTBETCTBEHHBIMHM [JO/DKHOCTHBIMH  JIMI[AMM  OTHENa OSKOHOMHMKM U IEH
AZIMHHHCTpallMM TOpPOACKOro okpyra Powane mnonoxeHudt PermameHTa B 9acTu coOmroneHUs
NOpsIIKa IPEIOCTABICHUS Y CIIYTH.

25.4. [InaHoBBle mNpOBepKH AIMHHHUCTpalMell TOPOACKOro okpyra Pomaib
IPOBOASATCS HE dalle OJHOTO pa3a B IOJ B COOTBETCTBHHM C €XETrOJHBIM IIAHOM IIPOBEPOK,
yTBEpXKIaeMbIM MUHUCTEPCTBOM I'OCYIApCTBEHHOTO YIpaBIeHUsI, HHGOPMALMOHHBIX TEXHOJIOTHH
¥ cBs13U MOCKOBCKOM 00J1acTH.

23.5: BHennaHoBele npoBepkH AIMMHUCTpalel ropoackoro okpyra Pomranb
IPOBOAATCS II0 HCTEYEHHIO CpOKa MCIIOJHEHHS paHEe BBIJAHHOTO YIOJHOMOYEHHOTO
JOJDKHOCTHOTO JMIa MMHHCTepCTBA TIOCYyJapCTBEHHOTO — YIpaBlIeHHS, HWH()OPMAHOHHBIX
TEXHOJIOTHH M CBS3M MOCKOBCKOH obnactu mpeamnucaHus o0 yCTpaHEHHUHM paHEe BBISBICHHBIX
HapyIIeHuH, MOCTYIUIEHHss B MHHHCTEPCTBO IOCYJapCTBEHHOIO YIIPaBIEHHS, HWHPOPMAIUOHHBIX
TEXHOJIOTHH M CBA3M MOCKOBCKOHM 00sacTu oOpalleHuH, 3asBIeHHM U Xano0 (QU3MUECKHX JIHI,
HH(QOpMAaIK OT OPraHOB IOCYNApCTBEHHOH BJIACTH W OPraHOB MECTHOTO CaMOYIIPABJIECHHS, W3
cpeacTB MaccoBod HHpopMaiuu o (akrtax HapylmeHui PeriameHTa M HMHBIX HOPMATHBHBIX
IPaBOBBIX AaKTOB, YCTaHAB/IMBAIOUIMX TPeOOBAaHUS K MPEAOCTABICHHUIO YCIYT'H, Ha OCHOBaHHH
TpeboBaHUl TPOKYpOpa.

26. OTBeTCTBEHHOCTDH A0/LKHOCTHBIX JIHI AJIMHHHCTPAIIMH I'OPOACKOro okpyra Pomasns
3a pemeHHs H JelicTBuA (0e3aeiicTBHe), NpHHHMaeMble (0CYyIEeCTBIsIEMbIe) HMH B X0/1€
NpeaocTaBjaeHus Y CJIyru

26.1, JlolkHOCTHBIE M@ AOMHHUCTpAllMM TOpOACKOro okpyra Pomans,
OTBETCTBEHHBIE 3a NPEAOCTABICHHE YCIYTM U Y4YacTBYIOIIME B IPEIOCTABICHHH YCIyTH HECYT
OTBETCTBEHHOCTD 3a IIPUHUMAEMBbIE (OCYIIECTBISEMbIE) B XO/I€ IPEAOCTABICHHUS Y CIIYTH PELICHHS
U neiictBus (Oe3melcCTBHE) B COOTBETCTBHHM C TpPeOOBAHHUSMH 3aKOHOJATENBCTBA PoccHMCKOM
Oenepanym.

26.2. HemnonHoe MM HEKadeCTBEHHOE IPENOCTABIIEHUE YCIIYT'H, BBIABIEHHOE B
nponecce Tekymero KOHTpOJS, BJIEYET NPUMEHEHHE [OUCIHHMIUIHHAPHOTO B3BICKAHUS B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu.

26.3. Hapymenue mopsiika NIpeloCTaBICHUS YCIYTH, MOBJIEKINEE €€ HelpeaCTaBlIeHHue
WIA IpeAoCTaBICHHE YCIYT'H C HapylleHHeM CpoKa, YCTAaHOBJIEHHOTO PeriaMeHTOM,
IpeAyCMaTpUBaeT aIMHHHUCTPATUBHYIO OTBETCTBEHHOCTh JOJDKHOCTHOTO JIMIA AIMHHUCTpAIMH
rOpOJCKOro OKpyra Pomanb, OTBETCTBEHHOIO 3a COOIOAECHUE NOPSIKa IPEIOCTaBICHUS Y CIIyTH,
YCTaHOBICHHYI0 3akoHOM MockoBckoit obmact Ne 37/2016-O3 ot 04.05.2016 «Konexc
MockoBcko# o6macTu 06 aIMUHHCTPATUBHBIX IPABOHAPYIICHHUSX).

26.4. JIOWXHOCTHBIM  JIMIIOM  AJMHHHCTpallid  TOPOJICKOrO  OKpyra Pormrais,
OTBETCTBEHHBIM 3a COOJIOAEHME MOpsIKA MPENOCTABICHUS YCIYTH SBIISETCS HAYAIBHHK OTHeNa
9KOHOMHUKH H LI€H AIMHUHHCTPALIMU T'OPOJICKOro OKpyra Pormas.

27. Ionoxcenun, xapakmepusyioujue mpe6oeanus K nopaoky u popmam KOHmMponn
3a npedocmaeneHuem Ycayzu, 6 mom 4ucie co CopoHbl ZPAricoaH, ux 00veOUuHeHui u
op2aHu3ayuil
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27.1. TpeboBanusMH K mopsaaky u ¢opmam Tekymiero KOHTPOJS 3a NPEeNOCTaBICHHEM
VYcenyru SBasroTCs:

1) HE3aBHCUMOCTB;

2) TIIATETHHOCTE.

27.2. He3aBUCHUMOCTB TEKYLIEr0 KOHTPOJIS 3aK/IIOYAETCS B TOM, YTO JOJDKHOCTHOE JIHIIO,
YIIOJIHOMOYEHHOE Ha €ro OCYIIECTBJIEHHE HE3aBUCUMO OT JOJDKHOCTHOTO JIUIAa AJIMUHHCTPALUH
rOpoACKOro oxkpyra Pomaine, ygacTByIOLIEro B MPENOCTaBICHUM Y CIyTH, B TOM YHCJIE HE UMEET
POZCTBA C HAM.

21.3, JIOJDKHOCTHBIE /ML, OCYIIECTBIISIOIINE Texkymuii KOHTpOJIb 3a
IPENOCTaBICHUEM YCIIYyTH, [AOJDKHBI INPHHUMATh MEpPhl IO MPEJOTBPALICHUIO KOH(IMKTA
HHTEPECOB IIPU NPEIOCTABICHUH Y CIIyTH.

27.4. TimarenbHOCTh OCYIIECTBICHUS TeKylero KOHTPOJS 3a IPeIOoCTaBICHHUEM
Veayrn cocTOMT B CBOEBPEMEHHOM M TOYHOM HCIIONIHEHHH YIOJHOMOYEHHBIMH JIHI[AMH
00s13aHHOCTEH, TPETyCMOTPEHHBIX HACTOSIIUM pa3iesioM.

273, I'paxxnane, ux oOBEIMHEHHS U OpPraHU3AIMU IS OCYIIECTBICHHS KOHTPOJIS
3a MPEeNOCTaBIEHHEM Y CIYTHM UMEIOT IPaBO HANpaBIIATh B AIMHHHCTPALMIO TOPOACKOTO OKpyra
Pomane  uMHAMBHIOyaldbHBIE M  KOJUIEKTHBHBIE  OOpalleHHss C  [PEUIOKEHHSIMH 10
COBEpIICHCTBOBAHHUIO IOpSAAKA IPEJOCTaBJICHHUs YCIyTH, a TaKXKe J>KaJloObl M 3asABJIICHHS Ha
nencTBus  (Oe3neHCTBUA) MO/DKHOCTHBIX JIMII OTAENa OKOHOMHKHM M LEH AIMHHHCTPAIUU
TOpPOJICKOro OKpyra Pomrans ¥ NpuHSTEIE IMHU pEIICHHUS, CBSI3aHHBIE C IPEIOCTABIEHHEM Y CITYTH.

2k, I'paxxnane, uX OOBEAVHEHHS U OpTaHU3AIUH 7Sl OCYIIECTBICHUS KOHTPOJIS
3a MPENOCTaBIECHHEM YCIIYTH C LENbI0 COOMIOAEHHS MOpAaKa €€ IPEeNOCTaBICHUS MUMEIOT IpPaBo
HanpaB/IATh B MUHHUCTEPCTBO rOCYJApCTBEHHOTO YIpaBJIeHHS, HH(GOPMAIIMOHHBIX TEXHOJOTHH H
cBs131 MockoBcKoi 00acTu >kano0bl Ha HapylIeHUe JOJKHOCTHBIMHU JIMIIAMH, MYHHITUIAIbHBIMA
TPAXAAHCKAMHM  CIOYXaIllUMH  AJMHUHUCTPAallid TOPOACKOTO oOkKpyra Pomans mopsuaka
IPEIOCTAaBICHUS. Y CIIYTH, MOBJIEKIIEE €€ HENpPEICTaBIeHUE WM MPEJOCTaBICHHE C HapyIICHHEM
CpOKa, yCTaHOBJIEHHOTO PeriamMmeHToM.

o i KonTtpons 3a npenocraBineHueM YCIyrd, B TOM YHCIE CO CTOPOHBI IpaKiaH
X OOBEIMHEHMH M OpraHM3alui, OCYLIECTBISETCS IIOCPEINCTBOM OTKPBITOCTH J€ATEIbHOCTH
AZIMHHHCTpallM TOPOJACKOro OKpyra Pomanb mpu mperocTaBieHHU Y CIIyTH, MOJYYEHHs TOJHOH,
aKTyaJbHOHW ¥ JOCTOBEPHOM MH(GOpPMAalMU O NOpPAAKE MPENOCTaBICHHS YCIYTH U BO3MOXXHOCTH
JocyneOHOro paccMOTpeHus obpalneHuit (kano0) B mpolecce MoaydeHUs Y CIIyTH.

21.8. 3agBHTENb  (IpEACTAaBUTENb  3asBUTENEH) MOXET  KOHTPOJIHPOBATH
[IPEIOCTaBICHUE Y CIIYTH IIYTEM IOJIyYeHUs] WHOOPMAIUU O XOJ€e MPEAOCTABICHHH yCIyrH, B TOM
YHCIe O CPOKax 3aBEpIICHHs] aJMHHUCTPATHBHEIX Npouenyp (medcTBuit) mo TenedoHy, ImyTeM
IHICBMEHHOT0 00paIleHusi, B TOM YHCJIE 0 JJIEKTPOHHOM MmoyTe.

Pasoen V. Jlocyoe6nbiit (6recydetHblil) ROPAOOK 00M4CAN06AHUA PeUleHUT U 0elicCmEuUTl
(be30eiicmeun) OONHCHOCMHBIX TUY AOMUHUCMpPAYUU 20P0OCK020 OKpy2a Pouwans, a maxaice
pabomnukose M®I], yuacmeyroujux 6 npedocmasnenuu Ycuyzu

3agBuTens (IpPEACTaBUTENb 3asBHTENA) UMEET IPaBO OOPAaTUThCS B AIMHHHCTPALHUIO
ropoackoro okxpyra Pomanb, a Take MHHHCTEPCTBO TIOCYAapCTBEHHOIO —YyIIpaBIIEHHS,
HH)OPMALMOHHBIX TEXHOJOTMH M CBS3M MOCKOBCKOM 0o0macTé ¢ Xano0od, B TOM 4YHCIE B
CIIEYIOIUX CIIyYasx:

1)  HapymeHHe CpoKa perHMCTpalliH 3asBlIeHus 3asBUTEs (IPEACTABUTENS 3asBUTENS) O
IIPEZOCTaBICHUH Y CIIyTH, YCTAaHOBJIEHHOTO PeriaMeHToM;

2)  HapylIeHHE CpOKa IIPeJOCTaBICHUs Y CIIYyTH, YCTAaHOBJIEHHOTO PernaMeHTom;

3) tpeboBanme y 3asBuTens (MpeACTaBHTENS 3asgBHTENSd) JIOKYMEHTOB, HE
IIPEyCMOTPEHHBIX PernaMeHToM AJis IpeoCTaBIeHs Y CIyTH;
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4) oTka3 B INpUeMe OOKYMEHTOB y 3asBHTeNs ([IPEACTABUTENS 3asBHUTENs), €CId
OCHOBaHHA OTKa3a He IPeyCMOTpeHbI PernamenTom;

5) oTKa3 B INpPEeNOCTaBICHHUH YCIYTH, €CIIH OCHOBaHHS OTKa3a He IPEeLyCMOTPEHBI
PernamenTom;

6) TpeboBaHue c 3asBuTeNs (MpeacTaBUTENS 3asBUTENA) IPU IIPEIOCTABIEHUH Y CIyTH
IUTaTHI, HE IPElyCMOTPEHHO# PermameHToM;

7) OTKa3 [JOJDKHOCTHBIX JMIa AJIMHHHUCTpAllMd TOPOACKOro okpyra Pomans, B
UCIIPABJICHUU JOMYIICHHBIX ONEYaTOK ¥ OMIMOOK B BBIIAHHBIX B pe3yibTaTe IPEAOCTABICHUS
VYenyru JokyMeHTax JJu00 HapyIIeHHe YCTaHOBIEHHOTO CPOKa TAKMX MCIIPABICHHMH.

28.2. Xanoba momaercs B NHCBMEHHOW (opme Ha OymMaXHOM HOcHTene IHbo B
3NIEKTPOHHOU dopMme.

28.3. Xanoba moxxker ObITh HampaBieHa mo moute, yepes MOILI, ¢ wucnonbzoBaHuEM
UH()OPMALOHHO-TEIEKOMMYHHKAIIHUOHHON cetu  JHTEpHED), 0(HUIMATBHOTO caiita
AIMUHHCTpallM TOpOACKOro okpyra Pomans, mopransl —uslugi.mosreg.ru, gosuslugi.ru,
vmeste.mosreg.ru, a Tak)ke MOXeT OBITh IPUHSTA TP JIHYHOM ITpUeMe 3asiBUTEIS.

28.4. XKanoOa nOmKHA CONEPIKATh:

1) HauMeHOBaHHME OpraHa, MPEeAOCTaBIAIOMIEro Yciayry, Jmaubo OpraHu3aluy,
ydacTBymome B npenocrapiernuu Yciuyru (MOILI); damuniro, uMs, 0TIECTBO JOHKHOCTHOTO JIMIIA,
MIPENOCTABIISIIOIIETO Y CIIyTy, PEIIeHUS U AecTBUs (6e3aeiicTBHE) KOTOPOTO 00XKaTYIOTCS;

2)  damunuioo, uUMs, OTYECTBO (MOCIEOHEE — IPH HAIWYMH), CBENEHHS O MECTe
KUTEIbCTBA 3asBUTENS (MIpeACTaBUTENS 3asiBUTENS)— (PU3MUECKOTO JIMIIA, a TaK)Ke HoMmep (HoMepa)
KOHTaKTHOro TenedoHa, aapec (aapeca) JIEKTPOHHOMN IMOYTHI (MIPH HAJTMYMK) U MOYTOBBIA ajpec,
10 KOTOPBIM JI0JDKEH OBITh HaIllpaBJIeH OTBET 3asBUTEIIO;

3) cBeneHus 06 00XKaTyeMBIX PELICHUAX U IeHCTBUAX (Oe3neiHCTBHN);

4) poBOABl, Ha OCHOBAaHHMHM KOTOPBIX 3asBUTENb (MPEACTABUTEIb 3asABUTENS) HE
COIJIACEH C PELIECHUEM U JeHCTBUEM (Oe31eHCTBHEM).

3asBHUTENEM (IIpeACTaBUTENEM 3asBUTENSI) MOTYT OBITh MpPEACTABICHBI JOKYMEHTBI (IIpH
HaJINYUH), TIOATBEPXKIAIOIINE €TO JOBOJBL, JIUOO0 UX KOIHH.

28.5. B cmywae ecmm xanmoba mojgaeTcs dYepe3 MPEACTaBUTENS 3asBUTENSA, TaKKe
IIPEACTABIAETCd NOKYMEHT, IOATBEP)KIAIOIIUI IOJHOMOYMS Ha OCYIIECTBIEHHE NEUCTBHM OT
UMEHHU 3asiBUTEIISL.

28.6. XKanoba, noctynuBiias B AJIMHHHCTPAIUIO TOPOACKOTO OKpyra Pomans, momiexur
PacCMOTPEHHIO JOJDKHOCTHBEIM JIMILIOM, YNOJHOMOYEHHBIM Ha pacCMOTPEHHE Xanol, KOTOPHIH
obecnieunBaeT:

1) npueMm M paccMOTpeHHE Xalo0 B COOTBETCTBHH C TpeboBaHusmu DenepaibHOro
3akoHa 0T 27.07.2010 Ne 210-®3 «O6 opraHu3amuy NpPEeIOCTaBIEHHS TOCYIapCTBEHHBIX H
MYHHUIUNATBHBIX YCIIyD,

2) wuHopMmHupoBaHHE 3asBUTENCH O HOpsOKe OOXKATOBaHHS pEIICHHM U IEUCTBHI
(6e3neiicTBHA), HAPYIAIOLIMX UX ITpaBa U 3aKOHHBIE HHTEPECHIL.

28.7. XKanoba, noctynusmias B AIMHHUCTPALIUIO TOPOACKOTO OKpyra Pommans momiexuT
PETHCTpALUy HE [TO3IHEE CIEAYIOIEro pabodero JHsI CO JHS €€ MOCTYIUICHHS.

XKanoGa moanexuT pacCMOTPEHHIO:
1) B TeyeHue 15 pabounx AHEH co AHS ee perucTpauuy B AIMUHUCTPALMHA TOPOICKOrO
okpyra Pormaineb.

2) B TedeHHUe 5 pabouux JHEH CO THS ee PETHCTPAlUH B Cliydae 00KalIOBaHUS OTKa3a B
IpHeMe JOKYMEHTOB y 3asBUTENs (IpeJCTaBUTENs 3assBUTENS) THOO0 B HCIIPABIEHUH JOMYIIEHHBIX
OeYaToK ¥ OIMOOK WM B CiIydae O0KaJIOBaHHsI HapyLICHHS YCTAHOBJIEHHOTO CPOKa TaKHX
HCIIpaBJICHUH.

28.8. B cmywae ecnu 3asBuTeneM (IpencTaBUTENEM 3asBUTENS) B AJMHUHHCTPAIHIO
ropofckoro okpyra Pomane mnogaHa xano0a, pacCMOTpEHHE KOTOpOM HE BXOJUT B €ro
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KOMIIETEHIUIO, B TeueHHe 3 pabouux AHEH cO QHS €€ perucTpalui B ATIMHHHCTPALUN TOPOJICKOTO
okpyra Pomanp xano6a nepeHanpapiseTcsi B YIOJTHOMOYECHHBIN Ha €€ paCCMOTPEHHE OpraH, O YeM
B MUCBMEHHOM (popMe uHPopMHUpyeTCs 3asiBUTENb (IPeACTaBUTEb 3asBUTENIA).

[Ipu 3TOM CpPOK PacCMOTPEHHUS XKaJT0ObI HCUHUCIIACTCA CO AHS PETHCTpaIfM XaloObl B
YIIOJIHOMOYEHHOM Ha €€ pacCMOTpPEHHE OpraHe.

28.9. Ilo pesympraTaM pacCMOTPEHHS Xal00bl AIMUHHUCTpALUS TOPOACKOTO OKpyra
Pomans nprHUMAaET OHO U3 CIEAYIONUIMX PEIICHUH:

1)  ynoBnerBopsier xanoOy, B TOM uucie B (opMe OTMEHBI IPHUHSTOIO PELIeHHS,
UCIIPABJICHHUs [OINYINEHHBIX ONEYaTOK M OIMHOOK B BBIJAHHBIX B pe3yJbTaTe IPEIOCTABICHHUS
VYcnyru nOKyMeHTaxX, BO3BpaTa 3asBUTENIO (IPEACTABUTENIO 3asBUTENs) NEHEXXHBIX CPEICTB,
B3MMaHHE KOTOPBIX HE IIPEIyCMOTPEHO HOPMAaTUBHBIMH IIPaBOBBEIMH aKTaMH Poccuiickoit
®enepaunu, HOPMaTUBHBIMU [TPABOBBIMU aKTaMd MOCKOBCKO# o6acTu;

2)  OTKa3bIBAacT B yAOBIETBOPEHUH JKaTIOOBL.

28.10. He mno3gHee nHA, CIENYIOUMIErO 3a JHEM IPUHATHS pPELICHUS, 3asBHUTEIIO
(mpencraBuTEeMIO 3asBHTENS) B IMUCEMEHHOW (opMe U IO XKeNaHUio 3asBHTENS (IIpeICTaBUTEIIS
3agBUTENA) B OIEKTPOHHOM (opMe HampaBiIsSeTCs MOTHBHPOBAHHBIA OTBET O pe3yJbTarax
PacCMOTPEHHUS KaAIOOBL.

28.11. Ilpu ynoBneTBOpeHHH XanoObl AJMHHUCTpALUS TOPOJACKOrO OKpyra Pormais
[IPUHUMAET HMCYEPIBIBAIOIINE MEPHI [0 YCTPAaHEHUIO BBISIBJIEHHBIX HApyIICHHH, B TOM YHCIE IO
BbIIa4ye 3asBUTENIO (MIPEICTABUTENIO 3asBUTENS) pe3ybTaTa Y CIIyTH, He MMo3aHee S pabounx aHei
CO JIHS IIPUHSTHUS PELICHUS.

28.12. AnMuHHCTpaumusi TOpPOACKOrO OKpyra Pomiane OTKa3blBaeT B YIOBJIETBOPEHHH
KaJI00BI B CIIEAYIOIUX CITydasx:

1) HajnM4Yus BCTYNMBINErO B 3aKOHHYIO CHJIy DPEIICHHS Cyla IO ajlo0e O TOM ke
IIpeIMETE U 10 TEM )K€ OCHOBAHUSIM;

2)  nopaa4M XayoObl JTUIIOM, TOJTHOMOYHS KOTOPOTr'O HE IOATBEPKIEHBI;

3) HaJIM4Ms pElIeHHUs IO XajoOe, MPUHITOTO paHee B COOTBETCTBHU C TPEOOBaHHSIMHU
PernaMenTa B OTHOIIEHHHU TOTO K€ 3asBUTENIS U [I0 TOMY XK€ MPEIMETY JKaI00b!;

4) npu3HaHus XKauoObl HEOOOCHOBAHHOM.

28.13. B ciydae yCTaHOBICHHS B XOI€ WIH IO pe3yJibTaTaM PacCMOTPEHHS KalIoObI
IPH3HAKOB COOBITHS aIMUHHUCTPAaTUBHOTO IIPABOHAPYLIEHWS WM MPECTYIUICHHS IOJKHOCTHOE
JIMII0, HAJEJIEHHOE ITOJHOMOYHMSAMH II0 PAaCCMOTPEHHIO >XKajio0, HEe3aMeIIMTENbHO HaIlpaBiseT
UMEIOIMECs MaTepuabl B MUHHCTEPCTBO IOCYJApCTBEHHOIO YIpPaBieHHs, HH)OPMAIMOHHBIX
TEXHOJIOTUH U CBsi3M MOCKOBCKO 061aCTH MM OpraHbl IPOKYpaTyphl COOTBETCTBEHHO.

28.14. B oTBeTe 10 pe3ynbTaTaM pacCMOTPEHHS KaTOOb! YKa3bIBAIOTCS:

1)  momxHOCTB, ¢GaMuiaHs, HMs, OTYECTBO (IIPH HAIWYHH) JOJDKHOCTHOIO JIMIIA

AJIMHHHCTpPAIH TOPOJCKOr0 OKpyra Pormans, IpuHSBIIEro peueHue mo xanoobe;

2)  HOMep, JaTa, MECTO NPHUHATHS PELICHHUS, BKJIIOYAs CBEICHHUS O JODKHOCTHOM JIMIIE,
pelleHne K aencTBre (6e3aeiCcTBHE) KOTOPOro 00xkaTyercs;

3) dammmus, umsa, oTdecTBO (IPH HAIMYMK) WIM HAUMEHOBaHHE 3asBUTEIS
(mpencraBuTens 3asBUTENSA);

4)  ocHOBaHUS AJIS MPUHATHS PELISHHUS 110 JKanobe;

5)  npuHATOE IO Xajnole pelieHue;

6) B ciydae ecid Xkanoba mpu3HaHa 0OOCHOBAaHHOHM — CPOKH YCTPaHEHHSI BBISBICHHBIX
HapyIlEHHH, B TOM 9HCJI€ CPOK IIPEOCTABICHHUS pe3ybTaTa Y CIIyTH;

7) B ciydae ecii Xkajuoba IpH3HaHa He0OOCHOBAHHOM, - IPUYMHBI IPH3HAHHS KAIOObI
HE0OOCHOBaHHON U HH(OPMAIHs O IpaBe 3assBUTENS 00XKaI0BaTh MPUHATOE PEILIEHHE B CyAe0HOM
HOpSIIKE;

8)  cBemeHus o mopsake 00XKaTOBaHUS IPHHATOIO MO XKAI00E PEIICHHUS.

28.15. OtBer mo pe3ynbTaTaM pacCMOTPEHHS JKaJ00bI TOIIMKUCHIBAETCS YIIOIHOMOYEHHBIM
Ha pacCMOTPEHHE XKaI00bI ODKHOCTHBIM JTMLIOM AJIMUHUCTPAIIMKA TOPOACKOTo oKpyra Pomais.
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28.16. AnMuHHCTpaLys FOPOACKOro okpyra Pommans BipaBe 0CTaBUTH jaoly 6e3 oTBeTa
B CJIEAYIOLINX CIIy4dasx:

1) orcyretBus B xanobe (aMuiaMHM 3asBUTENS WM IIOYTOBOTO ajpeca (agpeca
9JIEKTPOHHOM IOYTHI), 10 KOTOPOMY JOJKEH OBITH HAaIlPaBJICH OTBET;

2)  HalIM4Ms B Xajo0e HeLEeH3ypHBIX JIHOO0 OCKOPOHUTENBHBIX BBIPAXKEHUH, YTPO3 KHU3HH,
3I0POBBIO M MMYIIECTBY JODKHOCTHOTO JIMIA, a TAK)XXe WIeHaM ero ceMbu (kaynoba ocraercs 6e3
OTBETA, IIPH 9TOM 3asBUTEIIIO COOOIIAETCS O HEJOMYCTUMOCTH 3JI0YIOTPEOICHUS IIPAaBOM);

3)  OTCYTCTBHS BO3MOXKHOCTH MPOYHMTATh KaKyIO-TMOO YacTh TeKCTa Xanobsl (>kamoba
ocraercs 0e3 OTBETa, O YEM B TEUEHHE CEMHU ITHEW CO JHS perucTpanuu XKauoObl coobimaercs
3asBUTEJIIO, €CJIU €ro (haMUIIKS U IIOYTOBBIN aapec MOATAI0TCS IPOUTEHHIO).

28.17. 3asButens BIpaBe OOXKAIOBaTh IPHUHATOE IO JKaloOe pelieHue B cyaeOHOM
HOpsIZIKE B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit enepanuu.

28.18. Ilopsimox paccMoTpeHus xano0 3asButesieli MUHHCTEPCTBOM IOCYIapCTBEHHOTO
yIpaBieHHs, HHQOPMAI[MOHHBIX TEXHOJOTHH M CBs3M MOCKOBCKOH 00IacTH NPOHCXOIUT B
HOPSIIKE OCYLIECTBICHHS KOHTPOJS 3a IPENOCTaBICHUEM TOCYJApCTBEHHBIX M MYHHUIUIATBHBIX
yCIIYT, YTBEPXKIAEHHOM NocTaHoBieHHeM [IpaButensctBa MockoBckoi o6mactu ot 16 ampens 2015
rora Ne 253/14 «OO6 ytBepkneHuu Ilopsaka OCyIIEeCTBICHHS KOHTPOJIS 3a IPEIOCTaBICHHEM
rOCY/IapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYr Ha TeppUTOpHH MOCKOBCKOW 00J1aCTH M BHECEHUH
usmeHenuil B Ilonoxxenne o MuHHCTEpPCTBE IOCYAApCTBEHHOrO YIPABJICHUS, HHPOPMAIIMOHHBIX
TEXHOJIOTUH U CBSI3H MOCKOBCKOH 0071aCTH.

Paznen VI. IlpaBuia o6paboTku mepcoHAJBHBIX JAHHBIX NPU 0KA3aHUH Y CJIYTH

29. Ilpasuna 06pabomKu nepcoHaNbHbIX OAHHBIX HPU OKA3AHUU Ycayzu

29.1. OOpaboTka NEepCOHANBHBIX OaHHBIX IMPU OKa3aHWUM YCIYTH OCYIIECTBISETCS Ha
3aKOHHOM M CIIpaBeJJIMBOM OCHOBE C ydeToM TpeOoBaHHH 3akoHOJaTenbcTBa Poccuiickoit
Oeneparuu B chepe NepCOHATHHBIX TAHHBIX.

29.2. OOpaboTka mNEpCOHATBHBIX JaHHBIX IIPH OKa3aHUU YCIYTH OrpPaHUUYUBAETCS
JOCTHXKEHHEM KOHKPETHBIX, ONPENEICHHBIX HacToAmMM PermamentoMm neneit. He nomyckaercs
00paboTKa NepCOHATBHBIX JaHHBIX, HECOBMECTHMAs C LEISIMU cOOpa MePCOHANBHBIX TaHHBIX.

29.3 OOpaboTke moJuIexkaT TOJIbKO MEPCOHATIBHbIE TaHHbIEC, KOTOPhIE OTBEYAIOT LM HX
00paboTKH.

29.4. llenpro 00paOOTKH NEPCOHANBHBIX JTAHHELIX SBJISETCS HCIIOJIHEHHE OJDKHOCTHBIX
0053aHHOCTEH M IIOJTHOMOYMH COTPYAHHMKAaMH AJMUHHCTpPALMU TOPOJICKOTO OKpyra Pomans B
Ipolecce NpelIoCTaBIeHUs Y CIYTH, a TAK)KE OCYIIECTBICHHS YCTAHOBJICHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit ~ ®enmepanuu  rocymapcTBeHHBIX — (QyHKuuMH 1o  0OpabOTKE  pe3ysbTaToB
IPeIOCTaBICHHON Y CIIyTH.

29.5. Ilpu 06paboTKe NEpCOHANBHBIX JaHHBIX B LEJISIX OKa3aHUS YCIIYTH HE AOIYCKaeTCs
oObenuHeHHe 0a3 [JaHHBIX, COJEpXKAIIUX IepCOHATbHBIE JaHHBIe, 00paboTKa KOTOPHIX
OCYIIECTBIIETCS B LIEJSIX, HECOBMECTUMBIX MEX]Ty COOOM.

29.6. Copepxanue u o00beM 00pabaThIBA€MBIX MEPCOHANBHBIX JaHHBIX JOJKHBI
COOTBETCTBOBATh 3asBICHHON Leau oOpabotku. OOpabaTeiBaeMble TEepCOHATbHBIE IaHHBIE HE
JIOJDKHBI OBITH M30BITOYHBIMHU T10 OTHOIIEHHMIO K 3asiBICHHOH IIeU X 00paboTKH.

29.7. Tlpn o6paboTke MEPCOHAIBHBIX NAHHBIX JOJDKHBI OBITH O0ECIE€YEeHBI TOYHOCTH
IIEPCOHANIBHBIX JaHHBIX, MX [JOCTaTOYHOCTh, @ B HEOOXOAMMBIX CJIy4asX W aKTyaJbHOCTH IIO
OTHOIIEHHIO K LN 0OpabOTKH NEPCOHATBHBIX NAHHBIX. JIODKHOCTHBIE JHla AIMHHHCTPALIUH
rOpOACKOro okpyra Polrane NO/KHBI NPUHMMAaTh HEOOXOOMMBIE MephI JIHOO 00eCreunBaTh HX
NPUHATHE 110 YAAICHUIO WM YTOUHEHHUIO HETIOJIHBIX HJIH HETOYHBIX JaHHBIX.

29.8. XpaHeHHEe IEpPCOHAIBHBIX JaHHBIX JOJDKHO OCYIIECTBIATECA B (OpPME,
TIO3BOJISIONIEN ONPENETHTE CyObeKTa EPCOHANIBHBIX JaHHBIX, HE JOJIBIIE, YEM 3TOT0 TpedyeT 1eib
00pabOTKH MEPCOHAIBHBIX JAHHBIX, €CIM CPOK XPaHEHHs MEPCOHAIBHBIX NaHHBIX HE YCTAHOBJIEH
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denepasbHBIM 3aKOHOJATEIBCTBOM, 3aKOHOAATEILCTBOM MOCKOBCKOW 00JacTH, JOTOBOPOM,
CTOPOHOM KOTOpOroO, BBIFOJONPHOOpETaTENeM WM MOPYYHUTETIEM [0 KOTOPOMY SIBISETCS CYyOBEKT
IIEPCOHANIBHBIX JaHHBIX. OOpabaThiBacMble NEPCOHANBHBIE JAaHHBIE MTOAIEKAT YHUUYTOXKEHHIO JTHO0
00€3NHYMBAHHUIO O JOCTIKEHUM Ienell oOpaloTKM WM B ciIydae yTpaThl HEOOXOIMMOCTH B
JOCTHI)KEHUH 3THUX IIeJIeH, eClIi HHOE He IPEeAYCMOTPEHO 3aKOHOAATEIbCTBOM.

29.9. B cooTBeTCTBUU C Lenbi0 00pabOTKM NMEpPCOHAIBHBIX JaHHBIX, B AJMUHUCTPALUU
ropoackoro okpyra Pomans 06pabaTeIBaroTCs IEPCOHATBHBIE JaHHBIE:

1)  damuus, UMs, OTYECTBO;

2)  azapec MecTa XKUTEJIbCTBA;

3)  [OMAaIIHHi, COTOBEIH Tene(OHEI;

29.10. Cpoxu o0OpabOTKM ¥ XpaHEHHsS YKa3aHHBIX BBIIIE IEPCOHAIBHBIX JaHHBIX
OIIPENIEIISIFOTCS. B COOTBETCTBUM CO CPOKOM JIEHCTBHS COIVIAIIEHUS C CyOBEKTOM, a TaK)K€ MHBIMU
TpeOOBaHUAMHU 3aKOHOAATENbCTBA W HOPMATHBHBIMH JOKyMEHTaMH. [l0 HCTEYeHHIO CpOKOB
00pabOTKH M XpaHEHHUs MEPCOHAIBHBIE JAaHHbBIE MOJIEKAT YHHUTOKEHHUIO JTUO0 00e3IMUNBAHUIO,
€CJIM MHOE HE MPEeIyCMOTPEHO 3aKOHOAATEIHCTBOM.

29.11. B ciay4ae nocTikeHHUs Lenu o0paboTKH NMEepCOHATBHBIX JaHHBIX AIMHHUCTpAIUU
ropoJckoro okpyra Pomane o00s3aHO IpeKpaTUTh 0OpabOTKYy NEpCOHAIBHBIX NAHHBIX WU
obecrieunTs ee npekpameHue (ecau o6paboTka NePCOHATBHBIX JAaHHBIX OCYIIECTBISIETCS IPYTHM
JIMILIOM, JEHCTBYIOIIUM II0 €r0 NMOPYYECHHUIO YHHYTOXKUTH [IEPCOHAIBHBIE JaHHBIE WM 00ECIEeYUTh
UX YHUYTO)KEHHE (ecau o00paboTKa NEepCOHAIbHBIX NAHHBIX OCYIIECTBIISETCS APYTUM JIUIOM,
JEHCTBYIOIIMM II0 €r0 IOPYYEHHUIO B CPOK, He mpeBblmaromuil 30 aHel ¢ AaThl JOCTHKEHHUS LETH
00paboTKH NEpPCOHAIBHBIX IaHHBIX, €CIIM HHOE HE NPEAyCMOTPEHO CIIy)KEOHBIM KOHTPAKTOM,
JIOTOBOPOM HJIM COTJIALIEHMEM, CTOPOHOM KOTOPOTO SIBISIETCS CyOBEKT NMEPCOHATBHBIX ITAHHBIX,
mbo ecnu AIMUHHUCTpalus TOPOIACKOTO OKpyra Pomans He BmpaBe OCyIIEeCTBISATH 00paboTKy
IIEPCOHANBHBIX JAaHHBIX 0Oe3 cornacus cyObeKTa MEepCOHATBHBIX MJAHHBIX Ha OCHOBAHHUSX,
IPeTyCMOTPEHHBIX (elepaTbHBIMU 3aKOHAMH.

29.12. B cimydae oT3pIBa CyOBEKTOM IEPCOHATBHBIX JAHHBIX COTjacus Ha 0O6paboTKy ero
IIEPCOHANIBHBIX JAHHBIX AJMHUHHCTpalMs TOPOACKOT0 OKpyra Polanp AOMKHA NPEKpaTHTh HX
00paboTKy unu oOecreynTh IMpeKpalleHue Takoi o0paboTku (ecau oOpaboTka MepcOHATBHBIX
JAHHBIX OCYLIECTBISETCS APYTHUM JIMIOM, JEHCTBYIOIIMM II0 MOPYYECHHIO AIMHUHHUCTpPAIVH
rOpoAcKoro oxkpyra Pomainep M B ciIy4ae, €Cii COXpaHEHHE NEPCOHAJIBHBIX NaHHBIX Oojiee He
TpeOyeTcs A 1enei 00paboTKU NMepCOHANBHBIX JaHHBIX, YHUYTOXHTD IIEPCOHATBHBIC TaHHBIE HITH
00ecCreunTh UX YHHUUTOXKEHHE (eciau 00paboTka MepCOHaTbHBIX JAHHBIX OCYIIECTBIISETCS APYTUM
JIALIOM, JEWCTBYIOIIUM [0 MOPYUYCHHUIO AIMHHHUCTPAIIMH T'OPOJICKOTO Ookpyra Pomans B Cpok, He
npesplmaomui 30 KaJeHJapHBIX JHEH ¢ JaThl MOCTYIUICHUS YKa3aHHOTO OT3bIBa, €CJIH HHOE HE
IIPEyCMOTPEHO CIIy’KEOHBIM KOHTPAaKTOM, JOTOBOPOM HIIM COTJIALIEHHEM, CTOPOHOH KOTOPOTro
ABJIAETCS CyOBEKT INEPCOHAIBHBIX [aHHBIX, JHOO €CIHM AJMHHHCTPALUS TOPOJCKOTO OKpyra
Pomane He BmpaBe OCyIIECTBIATH 00paOOTKYy NEpPCOHAIBHBIX NAHHBIX Oe€3 coryiacus cyObekTa
IIEPCOHANIBHBIX JAHHBIX HA OCHOBAHMSIX, IPEyCMOTPEHHBIX (heaepabHbIMKM 3aKOHAMH.

29.13. VHHYTOXEHHE NOKYMEHTOB, COJEp)KalluX IepPCOHATbHbIE JaHHbIE, YTPATHUBILUX
CBOE IIPAKTHYECKOE 3HAYCHME M HE MOJIeXKAlIUX apXUBHOMY XPaHEHHIO, MPOU3BOAMTCS Ha
OCHOBAHMHM aKTa YHUYTOXKEHUS NEPCOHAIBHBIX JaHHBIX.

29.14. YiomHOMOYEHHBIE JHIa Ha MOJIy4YeHHne, 00paboTKy, XpaHEeHHe, epeaady u aoboe
JIPyroe UCIOJIb30BaHUE EPCOHAIBHBIX JaHHBIX 00SI3aHbI:

1)  3HaTh U BBHIIOJHATH TPeOOBaHMS 3aKOHOJATEIBCTBA B 001aCTH 00eCTIEYeHUS 3aIUThI
IIEPCOHAIBHBIX JaHHBIX, HacTosIero PernamenTa;

2)  XpaHUTH B TaliHe M3BECTHBIE UM IE€PCOHATBHBIC JaHHBIE, HHHOPMUPOBATH O (aKTax
HapylIeHHs  Iopsaka  oOpallleHHs ¢ [EepCOHAJBHBIMH  JaHHBIMH, O  IIONBITKaX
HECaHKI[HOHUPOBAHHOTO JIOCTYTIA K HIM;

3)  cobmrozaTe ImpaBHJIa MCIIOJIB30BAHUS MEPCOHATBHBIX NAHHBIX, MOPSIOK HX y4eTa H
XpaHEHUs!, UCKJIIOUYUTH JOCTYI K HUM ITOCTOPOHHUX JIHII;
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4)  obpaOaTbIBaThH TOJBKO TE MEPCOHAIBHBIC HaHHBIE, K KOTOPHIM IOJY4YeH JOCTYI B
CHITY MCIIOJHEHHMS CIIy)KEOHBIX 00S3aHHOCTEH.

29.15. TIpu 0OpaboTKe NMepCOHANBHBIX JaHHBIX YIOJHOMOYEHHBIM JIMI[aM Ha MOJIy4YeHHe,
obpaboTKy, XpaHeHHe, Ieperadyy M J000e ApPYyroe HCIOIb30BAHHE MEPCOHANBHBIX JaHHBIX
3amperaeTcs:

1)  Hcmomp30BaTh CBEAEHMS, COJEpXKAIlMe IIEPCOHAIbHBIE TaHHBIE, B HECITY)K€OHBIX
IeIIX, a TAKKE B CIY)KEOHBIX LENSIX - IpPH BEICHHHM IEPEroBOPOB MO Tele(pOHHOH ceTH, B
OTKPBITOH NEPENUCKE, CTAThAX U BBICTYIUICHUSIX;

2) mepenaBaTh IEepCOHATBHBIE JaHHBIC MO HE3AIIMIIEHHBIM KaHATaM CBS3H (TeJeTaiIl,
(akCUMUIIBHAS CBsI3b, DJEKTPOHHAs IodYTa) 0e3 HCIOJIB30BaHUS CEePTUGUIMPOBAHHBIX CPENCTB
KpUNTOrpaQHuecKoi 3aiuThl HHPOpMAaIUy;

3) BBINOJHATE Ha JA0MY palboThl, CBSI3aHHBIE C HCIOJIH30BAHUEM IEPCOHATBHBIX
JAHHBIX, BHIHOCHTh NOKYMEHTBHI M JIpyTHe HOCHUTENH HHGOpMAIHH, COAepKallie MepCOHATbHbIE
NaHHBIE, U3 MECTa UX XPaHEeHHUS.

29.16. JIuna, ynoTHOMOYEHHBIE Ha N0JIydeHue, 00paboTKy, XpaHeHHe, Iiepegady u Jiroboe
Apyroe HCIOJb30BaHUE IEPCOHANBHBIX JaHHBIX, BHUHOBHBIE B HapyLIeHHH TpeOOBaHMM
3aKOHOJATE/ICTBA O 3alIUTE NEPCOHAIBHBIX AAHHBIX, B TOM YHCJE JOMYCTUBIINE pasrialleHue
IIEPCOHATBHBIX JAHHBIX, HECYT IEPCOHATBHYIO IPaXKJAHCKYIO, YTOJOBHYIO, aIMUHUCTPATHBHYIO,
JUCLIMIUIMHAPHYIO U HHYIO IPELYCMOTPEHHYIO 3aKOHOJATEIbCTBOM OTBETCTBEHHOCTD.

29.17. AqMuHHCTpaLUs FOpOACKOro oKpyra Pomans asis 3aluTsl EPCOHATBHBIX TaHHBIX
OT HEIPaBOMEPHOI'O WJIM CIy4alHOIO JOCTYIa K HUM, YHHYTOXXEHHUS, U3MEHEHUs, OJIOKHPOBaHHUS,
KOIIMPOBAHHUA, INPENOCTABICHUs, PACIPOCTPAHEHUS] NEPCOHATBHBIX NAHHBIX, a TaKXe OT HHBIX
HENPAaBOMEPHBIX JEHCTBHM B OTHOLICHHH IE€PCOHAIBHBIX NAHHBIX, MPUHUMAET MEphI 3allUThI,
IIpelyCMOTPEHHBIE 3aKOHOAAaTeIbcTBOM Poccuiickoit denepanuu.
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Ilpunosxenne 1 k Peraamenry

CnpaBoynas HHOpMaIHs 0 MECTE HaXOXKASHHUS, Tpaduke paboThl, KOHTAKTHBIX Telne(OoHaX,
aJipecax JJIEKTPOHHOMU IOYTHI OPraHOB yYacTBYIOUIMX B IIPEIOCTABICHUH U HH)OPMHUPOBAHUH O
NIOPSIKE MPEIOCTABICHHS Y CIIyTH

1. AnMuHHECTpanus ropocKoro okpyra Pomasb

Mecto HaxoXaeHHS AIMUHHCTpAIMA TOPOJACKOro okpyra Pomrams: MockoBckas 001acTh, T.
Pomasns, yn. Kocsikona, 1.9.

['padux paboTeI AJMUHHCTpaIUA rOpPOJICKOTO OKpyra
Pomrans:

[TonenensHUK: ¢ 09.00 mo 18.00 (mepepriB 13.00-14.00)

Bropuux: ¢ 09.00 oo 18.00 (nmepeprir 13.00-14.00)

Cpena: ¢ 09.00 mo 18.00 (mepepsiB 13.00-14.00)

YerBepr: ¢ 09.00 mo 18.00 (mepepsriB 13.00-14.00)

[TsTHUNA: ¢ 09.00 mo 18.00 (mepepsiB 13.00-14.00)

Cy60orTa: BBIXOJIHOH J€Hb

Bockpecense: BBIXOJHOM J€Hb

I"'paduk npuema 3asBuTENEH B AIMUHICTPAIIME FOPOACKOr0 OKpyra Pommais:

[TonenenpHUK: ¢ 09.00 mo 18.00 (mepepriB 13.00-14.00)
Bropuuxk: ¢ 09.00 no 18.00 (mepepriB 13.00-14.00)
Cpena: ¢ 09.00 oo 18.00 (mepepsiB 13.00-14.00)
Yersepr: ¢ 09.00 mo 18.00 (mepepsriB 13.00-14.00)
[IsaTHUDA: ¢ 09.00 o 18.00 (nmepepriB 13.00-14.00)
Cy60ora: BBIXOJHOH JICHBb

Bockpecense: BBIXOJHOH J€Hb

ITouroBelil agpec AIMUHHCTpAIMH ropoackoro okpyra Pomans: 140730, MockoBckas 061acTh,
r. Pomans, yn. Kocsikosa, 1.9.

KonTtaxTablit Tenedon: 8-(49645)-51-662.

Odunmnanbupit  calit AJMHHHCTPAlMM TOPOACKOro OKpyra Pomans: B cetu HHTepHer:
www.roshaladm.ru.
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Anpec 37MEKTPOHHOM TOYTHl AJMHUHHCTPALIM TOpPOACKOro okpyra Pomans B cetu KHTepHeT:
roshaladm@mail.ru.

2. OTOen >KOHOMHMKH M IIeH AIMHHHCTpAllyd TOPOJCKOr0 OKpyra Pomianb, OTBETCTBEHHOTO 3a
IpEeIOCTaBICHUE Y CIIyTH

Mecto HaxoxaeHHs OTHena SKOHOMHKH M IIeH AJMHHHCTpAlMH TOPOACKOrO OKpyra Pomrais:
MockoBckas o6macts, r. Pomans, yi. Kocskosa, 1.9.

I'padux paboTs! OT/HEIa IKOHOMHUKH U IIeH AIMUHHCTPAIIMH TOPOICKOT0 OKpyra Porab:

[TonenenpHUK: ¢ 09.00 mo 18.00 (mepepriB 13.00-14.00)
BropHuk: ¢ 09.00 mo 18.00 (mepepriB 13.00-14.00)

Cpena ¢ 09.00 mo 18.00 (nmepepriB 13.00-14.00)

Yerpepr: ¢ 09.00 no 18.00 (mepepri 13.00-14.00)
[TarHuNA: ¢ 09.00 no 18.00 (mepepriB 13.00-14.00)
Cy66oTta BBIXOJIHOH JE€HBb

BockpeceHnse: BBIXOJTHOM JIEHB.

I'padux mpuema 3asBUTeNell B OTHENEe SKOHOMUKH M LeH AIMHHHCTPALUH TOPOJCKOTO OKpyra
Pomane:

[TonenenvHuk: ¢ 09.00 o 18.00 (mepepwiB 13.00-14.00)

Bropuuk: ¢ 09.00 mo 18.00 (nepepriB 13.00-14.00)
Cpena ¢ 09.00 no 18.00 (mepepriB 13.00-14.00)

Yersepr: ¢ 09.00 o 18.00 (nmepepsis 13.00-14.00)
[IaTHUNA: ¢ 09.00 o 18.00 (mepepsiB 13.00-14.00)
Cy606ota BBIXOJIHOH J€HBb

Bockpecense: BBIXOJIHOH JICHb.

[TouToBBIi agpec OTAETa SKOHOMHUKH U [IeH AZIMHHHCTPAIMH rOpoACKoro okpyra Pomains: 140730,
MockoBckast 001acTs, r. Pomains, yn. Kocskosa, 1.9.

Konrtaxtaelit Tenedon: 8-(49645)-51-662.

OduuuansHeii caliT oTaeNa SKOHOMHKH M [eH AIMMHHUCTpAlUM TOPOACKOro oKpyra Pomarns B
cetu MHTEpHET: www.roshaladm.ru.
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Anpec SNIEKTPOHHOM MOYTHl OTAENa SKOHOMHMKH M IIeH AJMUHHCTDPALMH TOPOICKOTO OKpyra
Pomans B cetn MaTeprer: roshaladm@mail.ru.

3. MynumunanpHOe Ka3eHHOE y4YpeXAeHHe TOpoJCcKoro okpyra Pomams MOCKOBCKOM 001acTH
«Pomanbckuif  MHOrOQYHKIMOHAQIBHBIM  IEHTP  IPEIOCTABICHHS  TOCYJapCTBEHHBIX U
MYHHLIUIATIBHBIX YCIYI»

Mecro nHaxoxnenus MKV «Pomansckuii MHOrO(QYHKIHOHATIBHBI LEHTP IPEIOCTABICHUSI
rOCYyJapCTBEHHBIX M MyHHUIMNAIbHBIX yciayr»: 140730, MockoBckast obnacts, r. Pomans, yi.
OxTsa0pbcKoit peBoonuy, a.42/2.

['paduk paboTHl MyHHIIMIAILHOTO Ka3€HHOTO YYPEKICHHS:

[TonenenpHuk: ¢ 08.00 mo 20.00
Bropuuk: ¢ 08.00 mo 20.00
Cpena: ¢ 08.00 o 20.00
YerBepr: ¢ 08.00 o 20.00
ITaTHUDA: ¢ 08.00 mo 20.00
Cy66oTa: ¢ 08.00 o 20.00

BockpeceHnne: BEIXOHOM 1€Hb.

[loutoBerii agpec MKV «Pomansckuit MHOroQyHKIHMOHAJIBHBIM IEHTP IIPEIOCTaBICHHUS
rOCyJapCTBEHHBIX M MyHHMIHMNAIBHBIX yciayr»: 140730, MockoBckas obnacts, r. Pomans, yi.
OxTs0pbCKOH peBOTIOLHH, 1.42/2.

KonrakrtHaelii Tenedon: 8(49645)58567.

Ocdummansusiiit  caiit MKV «Pomanbckuift MHOrOQYHKIHOHAIBHBIA IEHTP IPEJOCTABICHHUS
roCyIapCTBEHHBIX U MyHHIHNAIBHBIX yCIyr» B ceTH MHTepHeT: mfc.roshal.ru.

Anpec snextpoHHOM noutsl MKY «Pomanbckuiit MEHOroyHKIIMOHAIBHBINA IIEHTP MPeI0CTaBICHHS
rocyJapCTBEHHBIX M MyHHIMIIAIBHBIX yCIyr»: mfc-roshalgo@mosreg.ru.
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IIpnaoxenne 2 k Pernamenrty

BJiok-cxema npegocTaBieHus Y cIyru

PMTY, no aneKTpoHHOM
noyte, noyte, M®L|

Hanpasnexue 3aasutenem (ero npeacrasutenem) 3asBaeHUA U NPUNaraembix K Hemy
[LOKYMEHTOB A/18 NpeaocTasaeHna Ycayru

MoL/AgmuHUCTpaums Mpvem 3aaBneHUA U AOKYMEHTOB, HEO6XOANMMbIX ANA NPeAOoCTaBNeHUA YCAYru:
ropoAcKoro oKkpyra
Powanb 1) MNpuvem W peructTpauua 3asBNEHUA C MNPUNAraemMmbiM K HEMYy J[OKYMeHTamu B
AAMUHUCTPAUMM rOPOACKOro okpyra Powansb
2) B cnyyae obpauweHua B MOL, nepepaya wux u3 MOPL, B opraHbl MECTHOro
camoynpas/iieHna MyHUUMNanbHoro obpasosaHnua MO ¥ nocneaytowan perucrpaumn
3aABNEHUA C NpunaraemMbiMU K HEMY AOKYMEHTOB B AAMMUHUCTPALMIO FOPOACKOro
oKkpyra Powanb
ALMUHUCTPALMA O6paboTka 1 NpeABapUTENbHOE PACCMOTPEHUE AOKYMEHTOB, HEO6XOAUMBIX ANA
ropoACcKoro oKpyra npeaocTasneHuns Yenyru:
Powanb
PaccmoTpeHue 3asBNEHME M NpuUNaraemMbiXx K HEMy [OKYMEHTOB, Heobxoaumbix ans
npeaocTasneHna Ycnyru, NpoBepKa NoNHOTbI U AOCTOBEPHOCTU CBEAEHUM, COAEPKALLMXCA
B 3aABNEHUN U NPUNAraemblx K Hemy fOKymeHTax. [pUHATUE peLLleHns 0 NpeaoCTaBieHUmU
(06 oTKase B npeaocTaBneHUn) Yenyru
AAMWHUCTPALMA MpUHATME peLleHns 0 NPeaoCTaBAEHUM (OTKa3e B NPeaoCTaBAEHUN) Yeayru
ropoACKoro oKpyra
Powanb 1) PaccmoTpeHue 3aABNEHUA U NpPUAaraemMbiX K HEeMy AOKYMEHTOB MO CyLLEecTBy;
2) [lpuHATUE peweHuA o npegocTasneHumn (06 0TKase B NpeaocTaBieHum) Yeayru.
ApMUHUCTPALMA Bbloaya pe3ynbrata NnpeAocTaBAEHUA YCAYrn 3asBuTento (npeacrasuTento 3aasurens)
ropoACKoro oKpyra
Powanb 1) Mpou3BOAMTCA  BblAaYya pesynbTaTa  NpefocTaBneHus  YCayr  3assuTento

(npeactaBuTento 3assBuTens) Cnocobom, KasaHHbIM B 3asBAeHWM (Mo  nouTe,

3NEeKTPOHHOWM noyTe, PMIY, MoL);

2) B cnyvae, ecav pesynbTaToM NpeAocTaBieHns YCyrv ABAAETCA NPUHATUE pelleHuna o
NpeaocTaBieHnn  YCNyru, TO BHOCUTCA MHOOPMaUMA B KHUTY perucrpauum
3aXOPOHEHUI U B yA0OCTOBEPEHME O 3aXOPOHEHUH.
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IIpunoxenne 3 k Pernamenty

Obpasen (popma) 3asiBIEHHS O IPEAOCTABICHUH MyHULMIIAILHON YCIYTH MO TIepeperucTpaiu
3aXOpPOHEHHUU Ha JPYTHX JIUIl

B ynonHOMOYEHHBIN OpraH MECTHOTO CaMOYIpaBIeHUS
B chepe morpebeHus M IOXOPOHHOrO  Jeia
MockoBckoii o6macT AJIMHHHUCTPAIMIO T'OPOACKOIrO
okpyra Pomans

OT KOIro

(bammmst, UMs1, OTYECTBO JINIIA, TACTIOPTHBIC JAHHBIE,
MECTO perucTpaliu, TeinedoH)

3ASBJIEHUE
(Hy>XHO€ 3aII0JTHUTH)

[Tpomry mepeperucTpupoBaTh 3aXOpOHEHHUE, 0POPMIICHHOE Ha (yxazathb ¢.un.0.
JTMIa, Ha KOTOpoe O(OpMIIEHO 3aXOpOHEHHE) Ha (ykazarp (¢.H.0. Juma, Ha
KOTOpO€ IIEPEPETUCTPUPYETCS 3aXOPOHEHHE) B  CBS3H (yKa3pIBaeTcst

IIPHYKHA IE€PEPErUCTPALIMH 3aXOPOHEHUS).

[Tpunararo Konuu JOKyMEHTOB:

CBEﬂeHI/IH, YKa3aHHBIC B 3asBJIEHUU O POJACTBEHHBIX OTHOIICHUAX, IIOATBECPKIAAKO. 3a IIPaBUJIBHOCTD
CBEJICHUU HECY IIOJIHYIO OTBETCTBEHHOCTD.

®.1.0 3asBuTens ( €ro mpeacTaBUTENs) (moanuck
3asBUTENsA)  (mara)

Pesynprat Yenyru BeIOATh CIEIYIOMUM CIIOCOOOM:
0 IIOCPEACTBOM JIMYHOTO OOpalneHuss B (HauMEHOBaHHE OpraHa MeCTHOTO

CaMOYIPAaBJI€HHs] MYHHUIHUIAIBHOIO 00pa3oBaHuss MOCKOBCKOM 00MacTH/ MYHHIIUMIAIBEHOTO
Ka3eHHOT'0 YUPEXKIEeHHs);

O [IOYTOBBIM OTIIPABJICHMEM Ha aJpec, yKa3aHHBIH B 3asiBICHHH (TOJBKO Ha OyMa)XHOM
HOCHUTEE);

O II0CpenCTBOM InuHOro obpamenus B MOILI (Tonpko Ha OyMa)KHOM HOCHTENE).

O B 9JIEKTPOHHOH (opme nmocpenctom PITTY.
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<<O6paTHas CTOpOHa 3asBICHUI>>

OTmeTKa 0 KOMIIIEKTE JOKYMEHTOB (IIPOCTABJIAETCS B CIydae OTCYTCTBHSI OJHOTO miu Ooiee u3
JIOKYMEHTOB, HE HAXOMALIUXCS B PACHOPSHKEHUM OPraHOB, IMPEIOCTABIAIOIIUX MYHHUIUIAIBHBIE
yCIyrd, 1mub0 TOABENOMCTBEHHBIX OpraHaM MECTHOIO CaMOYIIPABJIEHHMsS OpraHU3alui,
Y4YacTBYIOIIUX B IPEAOCTABICHHH MYHUIIUIIAIBHOMN YCIIyTH):

O mpencTaBIeHHH HENOJHOTO KOMIUIEKTA JOKYMEHTOB, TpeOYIONMMXCS s MPEN0CTaBIICHHUS
YeiIyru v npeAcTaBIeHHBIX 3asBUTENIEM (Tak Kak CBEIEHHS [0 HUM OTCYTCTBYIOT B PACIOpsOKEHHH
OpraHoB, INPENOCTABIAIONIMX MYyHHLIUIAIBHBIE YCIYrd, OO0 IIOJBEIOMCTBEHHBIX OpraHaM
roCyIapCTBEHHOM BJIACTH MJIM OpraHaM MECTHOTO CaMOYIPAaBJICHHUS OpraHM3alUH, yJacTBYIOLIIUX B
IIPENOCTaBICHUH MYHULIUIIAIBHOM yCIyTH), IPeAyPexIeH

(moamnuck 3asBUTEJIS) (®.1.0. 3asBuUTENS, MOTHOCTHIO)

[Ipumeuanue: 3agBUTENb JOJDKEH UMETh BO3MOXKHOCTh yKa3aTh B 3asBlIeHHH (opMaT JOKyMEHTa-
pesynbrara YCIyrd (QJEKTpOHHBIM wWin OyMaxHBIH) (eclIM 3TO HE  NPOTHBOPEYHT
3aKOHOJATENBCTBY) M CIoco0 ero rmoimydeHHss (B OpraHe MECTHOTO CaMOYIIpaBJICHHS
MYHHULUIIATBHOM 00pa3oBaHM MOCKOBCKOH 00acTH/ MyHUIIMITAIEHOM Ka3€HHOM YUYPEXKICHUH ), B
M®I], nouytoBeIM oTHpaBiaeHueM). Ecnu 3asBnenue mpu nogade B OyMaKHOM BHJE JOKHO OBITH
pacneyaTaHo Ha JBYCTOpPOHHeH ¢opme, 3TO AODKHO OBITh YKa3aHO B 3TOM pasjeie H B
TpeOOBaHUSX K JOKYMEHTAM.
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IIpunokenue 4 k Pernamenrty

®opma pemerus 06 oTkaze B IpHeMe TOKYMEHTOB, HEOOXOAUMBIX JUISl IPEJOCTABIECHUS Y CIIyTH

Perenue
00 oTKa3ze B IpreMe TOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHHS MYHUIIUTIAIEHON YCIIYyTH 110
NEPEPEruCTPaIMU 3aXOPOHEHHUS Ha APYroe JIUIO0

« » 20 1

AnMUHHCTpamusi TOpOJACKOro  okpyra Pomams, paccMOTpeB — IIpe/CTaBIIEHHBIE
«_» 20 r. 3agBlIeHHE W IIpUIaraeéMble K HEMY JIOKYMEHTBI O IEpeperucTpanuu
3aXOpoHeHus  (yka3aTh  Kakoe  3aXOpOHEHHe:  pPOJACTBEHHOe, BOMHCKoe. [lodeTHoe,
3aperuCTpUPOBAHHOE Ha (ykazate (.n.0. U@, Ha KOTOpPOE 3aperHCTPUPOBAHO
3aXOpOHEHHUE), Ha (ykazatp (¢.M.0. JMIA, Ha KOTOPOrO 3asBUTENb H3BSIBHI
XKeJlaHWe I1epEePErucTpUpOBaTh 3aXOPOHEHHE), MPHUHSUT PEIIEHUE OTKa3aTh B NpHEME YKa3aHHBIX
JIOKYMEHTOB o CIIEAYIOIIUM
OCHOBAHUSIM:

( yKa3pIBaeTCs MOTMBHPOBAHHOE 000CHOBaHHE MPUYHH 0TKA3a CO CCHUIKOW HA MON0KEHHS HOPMAaTHBHBIX MPAaBOBBIX aKI'OB)

(HaMMEHOBAHHE JOHKHOCTH AOHKHOCTHOIO JIHLIA) (noanuce)

C pemeHneM 03HaKOMJIEH(a), MPUYUHBI OTKa3a pa3bsCHEHbI
OnuH 3K3. peleHus Moy qrI

(a)

(nara, ®UO 3asBUTENS, €TI0 NMPEICTABHTENS)

[Ipumeuanue: B ciiyyae, €CIM OCHOBAHMsI JJIS OTKa3a B MpHUEME HOKYMEHTOB, HEOOXOMMMBIX IS
IPENOCTAaBIE€HUsT Y CIYr'H, CBS3aHbl C HApyLIEHHEM YCTAHOBIEHHBIX TpeOOBaHHM K TaKuM
JOKyMEHTaM, OCHOBAHHMs Ul OTKa3a B IpUEME JOKYMEHTOB JOJDKHBI COIEpKaTh HH(OPMAIIHIO O
HaUMEHOBAHMH JOKYMEHTOB (MH(OpMAIMH, CBENCHHUil), KOTOpBIE HE IMPEICTAaBIEHBI, yTPATHIH
CHIIy, 0OpPMIIEHBI C HapyLIEHWEM YCTAHOBJEHHBIX TpeOOBaHHM 3aKOHOIATENbCTBA Poccuiickoi
@enepanuu 1 3aK0OHOATENECTBA MOCKOBCKOM 001aCTH.
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AJIMWHUCTPATUBHBIN PETJIAMEHT TIPEJOCTaBICHUS MYHULIMITATBHON YCIIYTH [0 EPEPErHCTPaLii 3aXOPOHEHU I Ha IPYTHX JIUILL

IIpunoxkenue S k Periamenry

HCpC‘ICHB U COACPIKAHUE aIMHUHUCTPATUBHBIX HCﬁCTBHﬁ, COCTAaBJIAOIIUX aJIMUHUCTPATHBHBIC ITPOLEAYPbI

1. Ilpuem 3asBneHus: ¥ TOKYMEHTOB, HEOOXOIUMBIX JIUIS IPEIOCTaBICHHS Y CIIyTH

[Topsmox BBINOJIHEHUS AIMUHUCTPATABHBIX JEHCTBHI IIPH JTMIHOM 0OpaIneHud 3asBUTeNs (MK [IPEJACTABUTENS 3asiBUTENS) B

1. JInuHoe oOpaleHue He MpeayCMOTPEHO.

AIMHHHCTpAIHMIO TOPOJICKOT0 okpyra Pommab

2. O6pamenue 3asBuTes (MM Npe/CTaBuTeNs 3asiBUTENs) B AJIMHHUCTPAIIMIO FOPOJICKOro okpyra Pomaib mo modre, 371eKTPOHHOM

oure
MecTo BbIIIONTHEHUS AJIMUHUCTpAaTHBHBIC CpenHuii CpOK BBITOJTHEHUS Copnepxanue J1eHCTBHS
npouexypbr/ JIeHCTBUS
ucnonb3yemas UC
Otnen SKOHOMHUKU U | YCTaHOBJICHHE 15 MmunyT JIOKyMEHTBI TpPOBEPSIOTCS HA COOTBETCTBHE ITyHKTa 9
HeH AIMHHHCTPALUU | MpeaMeTa oOpalneHus; Pernamenra.
rOpOJICKOTO OKpyra | mpoBepka 3asBICHHUS H
Pomanp KOMILIEKTHOCTh
IpPWJIAraeMbIX K HeMy
JOKYMEHTOB.

[IpoBepka 3asBiicHHS H
OpUjiaraeéMeIX K HeMy
JIOKYMEHTOB Ha HAJIH4He
MOJTYUCTOK, TPHUITHCOK,
3QYEPKHYTHIX CJIOB H
HHBIX  HEOTOBOPEHHBIX
HCIIPABJICHUH,
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AJIMMHUCTDATHBHBIH PErNIAMEHT NPEIOCTABICHUS MyHHIUIATBHON yCIyTH 110 [IEPEPErUCTPALlMK 3aX0POHEHUI HA APYTUX JTHILL

C IIpuJjiara€MbIMHU K HEMY
JOKYMCHTAMHU

Mecro BEIOTHEHHS AJIMUHUCTpaTHBHBIC CpenHuii CpoK BBITTOJTHEHHS ConepxaHue 1elcTBUS
npoueaypsy/ JeHCTBUS
ucnonb3yemas UC

Cephe3HbBIX

[IOBPEXKICHUH, HE

HO3BOJISFOLITHX

0JTHO3HAYHO

HCTOJIKOBATh ux

COJIEp)KaHHe

Hanpapnenwe pacnucku |B geHp ® perucrpanuu | 3asBUTeNiO (WIH NMPEACTABHTENIO 3asBUTENs) HAIPABIAETCS

O IMOJy4eHUHU 3asiBICHUS | 3asBICHHUS pacmucka O MOJXy4YeHUHU 3asBlICHUS W MpPHJIAraeMbIX K HEMY

U IPUIAraeMbIX K HeMy JIOKyMEHTOB.

JIOKYMEHTOB B yBemomileHWH yKa3bIBaeTCs MEPEYeHb IMOCTYMHUBIIMX
JIOKyMEHTOB, JlaTa HMX IOJy4YeHHUs, Jara TOTOBHOCTH
pe3yJibTaTa NpeJoCTaBIeHHs Y CIIyTH

[Ipu nocrymienud | B gesp  ®m perucrpaunumu | B cinydae ecnm B pesynbrate NpoBepKH KBATHGHUIIUPOBAHHON

JIOKYMEHTOB B | 3astBiIeHUS noAnucu OyJeT BBISIBJIEHO HECOOIIIOJIEHHE YCTaHOBJICHHBIX

3NIEKTPOHHOU dopme YCIIOBUH TpU3HAaHHS €€ JICUCTBUTENBHOCTH, pabOTHUK

IPOBOJUT  IPOIEIYPY nojipa3fieieHusi MPUHUMAET pelIeHHe 00 OTKasze B IMpUEME K

IPOBEPKHU pacCMOTpPEHHUIO 3asiBIIEHHS] M HampaBsieT 10  aJpecy

JIEACTBUTEITLHOCTH 9JIEKTPOHHON MOYTHI 3asiBUTENS (MPEICTABUTENSI 3asBUTEINS)

KBATU(UITUIPOBAHHOM yBeZIOMJIEHHE 00 3TOM B JJIEKTPOHHOU (opMe ¢ yKa3aHHEM

HOJIITHCH, c nyHKTOB cTathu 11 @enepanpHoro 3akona «O0 31E€KTPOHHON

UCIIOJIH30BAHHEM HOJIUCHY, KOTOPBIE MOCIY>KUITH OCHOBAHHEM JJIsSl TIPUHSITHUS

KOTOpOH HOJIITHCaH YKa3aHHOT'O PELICHUSI.

IEKTPOHHBIM JTOKYMEHT

0 IIPeIOCTaBICHHH

yCIIyTH

Peructpanus 3asBieHus 15 MuHyT [IpousBoautrcs peructpanus 3asiBICHUS M INPUIIATaeMbBIX K

HEMY JJOKYMEHTOB
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AJIMMHUCTPATHBHBIHA PErTAMEHT NPEIOCTABICHUS MyHULMIAILHOMN YCIIYTH [0 NepPeperncTpalty 3aX0pOHEHHUH Ha IPYTUX JIHIL

ITops 10K BEITOJHEHHUS aIMHHUCTPATUBHBIX NEHCTBUI IPU JTHYHOM oOparnenun 3asButels (npeacTaButens 3assutens) B MOIL]

IIpoBepka momHOMOUHU I
[peJICTaBUTENS 3asiBUTENS
(wn npencraBUTENS
3asBUTENs1) HA OCHOBAHHHU
JIOKYMEHTa,
YJOCTOBEPSIIOIIEr0
oJIHOMOYHS (TIpH
0OpalleHUH MPEeICTABUTEIS)

Caepka KOIHIA
NPEeACTaBICHHBIX

JAOKYMEHTOB C OpUT'HHAJIaMH

BHecenue 3asaBiienus ¢
IIPUJIAraeMbIMH K HEMY

15 MunyT

MecTo BEITOTHEHHS AIMUHHCTPaTHBHEIE CpenHuii CpoK BBIITOTHEHHUS ConeprxaHue 1edcTBUS
nponeaypby/ JIEUCTBHS

ucnons3yemas UC

M®I[/ AUC MO®L] | YcraHoBieHue JIOKyMEHTBI TIpOBEpAIOTCS HA COOTBETCTBHE ITyHKTa 9
COOTBETCTBHS JTHYHOCTH Pernamenra.
3asBUTENSA (unu JloBepeHHOCTh (B cilyyae oOpalieHHsl IpeICTaBHTENs), a
IpEJCTaBUTENST 3asiBHTENS) TaKXe JpyrHe JOKyMEHTBI, IpEJCTaBJICHHbIC 3asBHTEJIEM,
JIOKyMEHTaM IPOBEPSIIOTCSL Ha COOTBETCTBHE OpUTHHAIAM, OpPUTHHAJIBI
YAOCTOBEPSIFOLITUAM BO3BPAIIAIOTCS 3asiBUTEIIO (MU MPEACTABUTENIO 3assBUTEIS ).
JTUYHOCTH Ha xonusx npocrasisieTcs OTMeTKa (IITaMIl) O CBEPKe KOITHH

JIOKyMEHTa M MOANUCH PAOOTHUKA, YIOCTOBEPUBIIETO KOITHIO.
IIpu npoBepke HEOOXOOHUMO YHAOCTOBEPUTHCS B TOM, YTO
CBEPSIEMBII JIOKYMEHT JIEWCTBUTEIIBHO ABJISIETCS
OPDUTMHAIBHBIM (HE SBJIIETCS KOITMEH, HW3TOTOBJICHHOH C
UCIOJIb30BaHHeM LBeTHOH nedatH). [Ipu3Hakamu opuruHaia
JIOKYMEHTA SIBJISIIOTCS. B YACTHOCTH CJIEJIbI JaBJICHHUS HA MECTE
HAaHECEHHUs] JIIOOBIX pYKOIHMCHBIX CHMBOJIOB, OTCYTCTBHE
3aMETHBIX IUKCEJIOB HAa 3HAaKaX, KOTOpbIE HE MOTYT OBITh
U3TOTOBJIEHBI MAITHHONIEYaTHBIM CIOCOOOM

B cmyuasx, ykaszaHHeIX B 1nyHKTe 13 Pernamenra,
uHpopMuUpoBaHUe 3asABUTEIS/TIPEACTABUTENS 3asBHTENS O
IpUYMHAX OTKa3a B MpHEME JOKYMEHTOB, C IpeIOXKEeHHEM
oOpaTuThecs MOCIe NMPUBEACHUS JOKYMEHTOB B COOTBETCTBHE
¢ TpeOOBaHUSIMHU

OdopmieHre NUCBMEHHOIO peleHHsi 00 OTKa3e B IpHeMme
JIOKYMEHTOB, HEOOXOUMBIX JIJISl IPeIOCTaBICHUS Y CIIyTH, 10
TpeboBaHMIO 3asBUTES (IPEACTABUTENS 3asIBUTEIS)

B AUC M®II 3anonHseTcss KapTOYKa YCIYTH, BHOCSTCS
CBEJICHHS IO BCEM IIOJISIM, B COOTBETCTBHH C HHCTPYKIIHEH
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AJMMHUCTPATHBHBIH PErlaMEHT NPEIOCTaBICHHS My HULIMIAIBHOM YCIIYTH 110 NepeperucTpaLyy 3aX0POHEHHH Ha IPYTUX JIMLL

nokymeHtamu B AUC M®I]

onepatopa AWNC MOPI], ckaHupyrOTCS W NPUIIATAOTCS
Ipe/ICTaBICHHbIE 3asBUTENIeM (IIpeJACTaBUTENEM 3asiBUTEIS)
JIOKYMEHTBI

[ToaroroBka u HanpaBJieHHE
PACIIUCKH O TOTyYeHUH
3asBIICHUS U TPHJIAraeMbIX
K HEMY JIOKyMEHTOB

B nenp nocrymnieHus
3asiBienus B MPI]

3asBUTENO (MIPEICTABUTENIO 3asBUTENISA) BbIIACTCA PACITHCKA

O TONy4YEeHHH 3asBICHHS W MNPWIAraeMbpIX K HEMy
JOKyMEHTOB. B pacnmcke — ykas3pIBaeTcss  IepEYCHb
NOCTYIHMBIIMX JOKYMEHTOB, JaTra HX [OJy4YeHHs, Jara

TOTOBHOCTH pe3yJibTaTa MpeJoCTaBICHUAs Y CITyTH

[lepenaua MaKeTa
JIOKYMEHTOB B oMc
MYHHUIIUNIATIEHOTO

oOpa3oBaHusi MOCKOBCKO#A
00acTH/MyHHUITUITIAILHOE
Ka3eHHOE YUPEeKICHHE

Jlo ucreueHus JHs
MOCTYILICHUS 3asiBIICHUS B

M®I]

ITomyyenHoe 3asBIeHHE M MpUIaraéMble K HEMY JOKYMEHTBI
bopMHpYIOTCS B €IHHOE JIeJI0, Ha 3asBJICHUU IIPOCTABISETCS
OTMETKa C YKa3aHHEM BXOJAIIEro HOMepa M JIaThl
HOCTYyIUIeHHs. JIOKYMEHTBI epeiatoTCsl B COOTBETCTBYIOLIMN
OpraH  MECTHOIO  CAMOYNpPABICHHS  MYHHIMIIAJIBHOIO
obpazoBanuss MOCKOBCKOW  00yacTH/  MYHUIMIIAIBHOE
Ka3eHHOE yupexJIeHHE.

ITops0K BBIIOJIHEHUS aIMUHUCTPATUBHBIX ICHCTBUIA NIPH JIHIHOM obparnenuu 3asButens (npeacrasurens 3aspuTens) nocpeactsom PIITY

MecTo BBIIOJIHEHUS
nponeaypby/
ucnonszyemas UC

AJIMUHUCTpaATHBHBIC
JIEUCTBUSA

CpenHuil CpoK BBIITOJIHEHHS

Conepxanue neCTBUS
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AIIMVHHCTPATHBHBIN PErJIAMEHT NPEI0CTABIICHNS MYHHLMITAILHO YCIIYTH 110 MEPEpPErncTpalvy 3aX0POHEH I Ha APYTHX JIHLL

OTnesl SKOHOMHUKH H

HeH AJIMHHUCTpALHH
FOPOJCKOrO OKpyra
Pomanp

YcranaBnuBaeTcs npeaMeT

oOpaieHusi;  MpoBepsieTcst
3asiBJICHUE "
KOMILIEKTHOCTb
IpUjaraeéMblX K  HeMy
JIOKYMEHTOB;

3asBJICHUE W IIpUiIaraeMbie
K HEMy JOKyMEHTHl Ha

HaJlM4yue HOJYHUCTOK,
IIPHIIECOK,  3a4YEpKHYTHIX
CJIOB 7} HHBIX
HEOTOBOPEHHBIX
HCIIPDABJIEHUH,  CEPbE3HBIX
IIOBPEXKICHUH, HE
[O3BOJISIIOIIUX OJJTHO3HAYHO
UCTOJIKOBATh 174
coJiep>KaHue

HampaBnenue pacnuckd o

NOJIyYCHHH 3asBJICHUS H
OpUaraéMelx K  HEMy
JIOKYMEHTOB, a  TaKxe
YBEIOMIICHHS 0
HEOOXOUMOCTH
IpeIOCTABICHHUS
OPUIMHAJIOB  JOKYMEHTOB
COIJIaCHO MyHKTa 9
PermamenTa

1 pabGouwii n1eHb co THS
perucrpaiuu oopameHust

JIOKYMEHTBI MpOBEPSIOTCS Ha COOTBETCTBHE TPEOOBAHHSM,
yYKa3aHHBIM B IyHKTE 9 Pernamenra;

3agBUTEMIO (MIPEICTABUTENIO 3asiBUTENS) HANpPaBIISETCS
COOOIIEHHE O MOIYYCHHUH 3asBJICHUS M NPHIAraeMbIX K HEMY
JOKYMEHTOB C YKa3aHHEM BXOJALIEr0 pPErucTpalMOHHOIO
HOMEpa 3asiBIIEHMs, JaTbl IIOJydYeHHs AIMHHHCTpaHen
ropoAcKoro okpyra Pommanb 3asBI€HHs W IpPUIAraeMbIX K
HEMy JIOKYMEHTOB, a TakXe IepeYeHb HAMMEHOBaHUIA
¢aiinoB, MNpeACTaBICHHBIX B  (opMe  3NEKTPOHHBIX
JIOKYMEHTOB, ¢ YKa3aHHEeM UX o0bemMa

NPOBOJUTCS MPOLIEypa
IIPOBEPKHU

1 pabouuii neHp co qHS
perucTpanuu oopaieHus

B cnyuae ecnu B pe3ynbraTe MpOBEpKH KBATH(PHIHPOBAHHOM
noamucu OyJeT BBISBICHO HECOONO/ICHHE YCTaHOBJICHHBIX

JEHCTBUTEILHOCTH YCIOBUH IpHU3HAHUS €€ JCHCTBUTEIBHOCTH, B TEYEHHE 2
KBATH(GHUIIAPOBAHHOM JHEH cOo IHS 3aBepUICHUS NPOBEACHHS TaKOW IPOBEPKHU
HOJIIHCH, C NPUHUMAETCS pelleHue 00 OTKa3e B PUEME K paCCMOTPEHHUIO
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